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1.0  Objective
This document provides NASA’s minimum, operational reporting requirements for the initial delivery of the Integrated Financial Management (IFM) Core Financial project.  It is intended as a basis for the Contractor’s cost estimates.  

2.0  Assumptions
This document provides minimum, standard, operational reporting requirements of Core Financial and does not dictate or specify design solutions.  It is assumed that NASA will work with the Contractor to develop a recommended solution that best meets the IFMP requirements and the structure of their solution.  It is recognized that these requirements may require further refinement as a result of Business Process Reengineering (BPR) activities, subsequent to contract award, and as a result of Agency-level configuration of the Contractor’s solution.

This document is not intended to define all of NASA’s Core Financial IFM reporting requirements.  The requirements contained in this document represent those standard reporting and/or query needs without which NASA cannot implement the IFM system.  Additional standard reports may be required subsequent to implementation, as well as additional center-level reports.  It is anticipated that these additional reports and/or queries can be developed using ad hoc tools provided by the Contractor with the IFM system.

3.0  Background

The reports described in this document for the most part represent current operational needs of the Agency.  To the maximum extent possible, these reports have been modified to match the business processes as we envision them, subsequent to the implementation of the IFM system.  Additional refinement may be required based on the revised budget structure to be implemented with Full Cost budgeting and accounting and the finalized Financial Classification Structure (FCS) to support this structure.

4.0  Requirements for Core Financial Reports 

4.1  Standard Center and Agency Reports

Appendix A includes minimum, standard operational reports and/or queries required at both a Center and Agency level.
4.2  Standard Headquarters Reports
Appendix B includes minimum, standard operational reports and/or queries that are currently required by NASA Headquarters.  These reports are currently prepared by each Center and formally submitted to NASA Headquarters.  It is anticipated that under the integrated IFM system, NASA Headquarters will be able to retrieve this data for each Center as well as consolidated data for the Agency as a whole.  Detailed descriptions for these reports can be found in the NASA Financial Management Manual (FMM).  We have not duplicated these FMM instructions and refer the Contractor to the specified NASA FMM section for this information.

Appendix A

Core Financial

Standard Center and Agency Reports

BERPT1.  Available Funds Balance
Purpose

This Budget Execution report will provide Operating Plan/Funds Release Balance Available for Commitment.

Selection Options

- Financial Classification Structure - Any combination of elements

- Funds Release

- Operating Plan

Sort Options

- Financial Classification Structure - Elements of the structure

Report Data

- Financial Classification Structure - Any combination of elements

- Control/Informational Indicator

- Operating Plan/Funds Release Amount

- Net Before Commitment

- Committed Amount

- Balance of uncommitted amount

- Sub-Total Program Year/Fund Source Level

- Sub-Total Program Year

- Sub-Total Mandatory Control Level

- Grand Total end of data

Report Media

On-line

Report Frequency
On request

BERPT2.  Plan to Actual Reporting
Purpose

This Budget to Actual Comparison Report will compare Operating Plan/Funds Release Amounts to Actual Data - YTD/ITD

Selection Options

- Financial Classification Structure - Any combination of elements

- Operating Plan

- Funds Release

- Year to Date (YTD)

- Inception to Date (ITD)

Sort Options

- Financial Classification Structure - Elements of the structure

Report Data

- Financial Classification Structure - Any combination of elements

- Operating Plan/Funds Release

- Commitment YTD/ITD

- Obligation YTD/ITD

- Cost YTD/ITD

- Disbursement YTD/ITD

- YTD/ITD Variance

- Grand Totals
Report Media

On-line or hard copy
Report Frequency
Monthly or on request
BERPT3.  Phasing Plan Reporting

Purpose

Provide Phasing data on a monthly, quarterly, and yearly basis at specified Financial Classification Structure levels.
Selection Options

- Financial Classification Structure elements - Any combination of elements
Sort Options

- Financial Classification Structure elements
Report Data

- Financial Classification Structure

- Commitment Phased Amount

- Obligation Phased Amount

- Cost Phased Amount

- Workforce Phased Amount 

- Commitment (MTD, QTD, YTD)

- Obligation (MTD, QTD, YTD)

- Cost (MTD, QTD, YTD)

- Workforce Actuals (MTD, QTD, YTD)

- Average FTE YTD 

- YTD Variance Amount

- YTD Variance Percentage

Report Media

On-line or hard copy

Report Frequency
On request

BERPT4.  Geographic Distribution
Purpose

Report dollar and workforce by geographic distribution.
Selection Options

- Geographic location 

- Financial Classification Structure
Sort Options

- Geographic location
- Financial Classification Structure

Report Data

- Geographic location
- Financial Classification Structure

- Commitment YTD/ITD

- Obligation YTD/ITD

- Cost YTD/ITD

- Disbursement YTD/ITD

- Workforce YTD/ITD
Report Media

On-line or hard copy
Report Frequency

On request
BERPT5.  Obligations Against Closing Appropriations
Purpose

This Funds Control report will identify obligations to be cancelled at Fiscal Year End.

Selection Options

- Program Year (PY)

- Fund Source (FS)

Sort Options

- PY

- FS

- Award Document/Order Number

- Acquisition Request Number 

Report Data

- Financial Classification Structure

- Award Document/Order Number

- Acquisition Request Number

- Uncosted Obligation

- Undisbursed Obligation

- Undisbursed Cost

- Grand Total
Report Media

On-line or hard copy
Report Frequency
On request
BERPT6.  Closed Appropriation Report
Purpose

Report of closed (cancelled) appropriations and the amounts of inception to date undisbursed Commitments, Obligations and Cost.

Selection Options

- All accounting transactions that were generated as a result of the Closed Appropriations Year End Process.

Sort Options

- Financial Classification Structure elements
Report Data

- Financial Classification Structure

- Award Document/Order Number

- Acquisition Request Number

- Undisbursed Commitment

- Undisbursed Obligation

- Undisbursed Cost

- Grand Total
Report Media

Hard copy 
Report Frequency
Annual

BERPT7.  Closed Appropriation Current Year Activity
Purpose

Report activity for closed accounts (BFB Memo).

Selection Options

- Current year accounting activity for closed appropriations.

Sort Options

- Award Document

- Appropriation

- Financial Classification Structure elements
Report Data

- Financial Classification Structure

- Award Document Number

- Appropriation

- Undisbursed Obligation Amount

- Total for Award Document 

- Grand Total
Report Media

Hard copy
Report Frequency
Annual
BERPT8.  Obligation Document Status
Purpose

This Funds Control report will provide obligation, cost, disbursement and Goods/Services Line Item data on Award Documents
Selection Options

- Summary Level (Award Document Totals)

- Award Document Number

- Detail Level

- Award Document Number

- Award Document Status (Open, Closed)

- Financial Classification Structure elements

- Acquisition Request Number

Sort Options

- Award Document Prefix (The standard ODN prefix assigned for a particular type of obligating document)

- Award Document

- Acquisition Request Number
Report Data

- Financial Classification Structure

- Award Document-Acquisition Request Number

- Award Document Status

- Obligation ITD

- Cost ITD

- Disbursement ITD

- Uncosted Obligations

- Unliquidated Obligations

- Goods/Services Item Description

- Goods/Services Item Ordered Quantity

- Goods/Services Item Received Quantity

- Goods/Services Item Paid Quantity

- Total Award Document/Order

- Grand Total

Report Media

On-line

Report Frequency
On request
BERPT9.  Award Document Partial Payment Report
Purpose

This Funds Control report will provide a Award Document history by transaction.

Selection Options

- Award Document Number

- Acquisition Request Number

- Financial Classification Structure elements

Sort Options

- Acquisition Request Number

- Financial Classification Structure elements
Report Data

- Award Document Number

- Acquisition Request Number

- Financial Classification Structure

- Accounting Transaction Type

- Accounting Transaction Date

- Accounting Transaction Amount

- Payment Schedule Number

- Award Document Modification Number

- Deposit Number

- Goods/Services Receipt Date

- Obligation ITD

- Cost ITD

- Disbursement ITD

- Unliquidated Obligations

Report Media

On-line

Report Frequency

On request
BERPT10.  Aged Obligation Documents
Purpose

To identify aged outstanding Award Document by entry date and expected receipt date. 
Selection Options

- All Award Documents/Orders that have Goods/Services Items that have not been received.
Sort Options

- Award Document Number

- Days Outstanding

Report Data

- Award Document Number

- Acquisition Request Number

- Financial Classification Structure
- Goods/Services Item Description

- Quantity Ordered

- Date Ordered

- Quantity Received

- Date Received

- Expected Receipt Date

- Quantity Outstanding

- Days Outstanding 

Report Media

On-line
Report Frequency
On request
BERPT11.  IFA’s Received/Issued
Purpose

This Funds Control report will report IFA’s received/issued.

Selection Options

- Financial Classification Structure elements

Sort Options

- Financial Classification Structure elements

- Appropriation 

- Customer Agreement Number
- Center/Department (ALC) or All

Report Data

- Center/Department (ALC)

- Financial Classification Structure 

- Operating Plan

- Commitment CM (Current Month)

- Commitment ITD (Inception To Date)

- Obligation CM

- Obligation ITD

- Cost CM

- Cost ITD

- Disbursement CM

- Disbursement YTD

- Subtotal Financial Classification Structure

- Subtotal Appropriation

- Grand Total
Report Media

On-line or hard copy
Report Frequency

Monthly or on request
BERPT12.  Expiring Funds Balances
Purpose

This Funds Control report will report expiring Funds Release, Operating Plan and Unobligated Commitments.
Selection Options

- Financial Classification Structure elements
- Funds Release expiration date

- Operating Plan expiration date
Sort Options

- Appropriation

- Financial Classification Structure
Report Data

- Appropriation

- Financial Classification Structure

- Funds Release Uncommitted Balance

- Expiration Date

- Operating Plan Uncommitted Balance

- Expiration Date

- Acquisition Request Number

- Unobligated Commitment Amount

- Subtotal by Appropriation

- Subtotal by Financial Classification Structure

- Grand Total
Report Media

On-line or hard copy
Report Frequency

On request
PRRPT1.  Agency Data Reports

Purpose

Data that are captured on the SF279, SF281, FAADS (Grants/Cooperative Agreements), Space Act Agreements, Intra-governmental Agreements, CASE Report, as well the procurement system fields and NASA specified data elements (Percent Performance Based; Midrange; MRR:  Cost and Performance Reporting; Property Financial Reporting; undefinitized change order; COTR (Name and ‘Code’); Administrator (Name and ‘Code’); NF 1356 (Field of Science; Principle Investigator, etc.)) are used to generate reports for requests for information from the Centers, HQ and outside Agency sources (congressional inquiries and public reporting, etc.).  The data elements are also used to measure the Centers procurement offices against the Agency metrics and by the Centers for operational reports.  These data elements are necessary to ensure the data integrity of the Agency. 

Reporting Type: For complete information, refer to the Agency reporting forms in each of the categories (corresponding element on the form is identified by a numerical or alphabetic character(s)).   These same data elements are needed for creation of ad hoc queries/reports.  The complete list of fields and description of the terms is available from the forms, including the current NF507 (A-M not inclusive).

Selection Options

- Agency Summary (Total by Reporting Type for the Agency) 

- Agency Summary (by each Center)

- Any NASA Data Element

- Estimated Value Excluding Unexercised Options  (ability to key in dollar range to select)

- Estimated Value Including Unexercised Options  (ability to key in dollar range to  select) 

- Obligations for Current Fiscal Year  (ability to key in dollar range to select)

- Financial and Contractual Status (FACS)

Sort Options

- Default sort for all records is the Document Number unless otherwise specified.

- By Center/Selected Data Element

- Document #

- Center

- Vendor Name

- Award Date

- Completion Date

- Selected Data Element

- Current FY Obligations

- Cumulative Obligations

- Estimated Value (w/and w/o options)

- Contract Description

- Buyer Code

- Administrator Code

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Estimated Value (w/and w/o options)

- Total Awards (new/mods)

- Reporting Type

- Center Details (data must match information in Agency totals for audit trail)
- Document Number

- Modification Number

- Vendor

- Type of Contractor

- Buyer/Administrator Name

- Award Date (New/Mod)

- Obligation Amount (single reporting)

- Current Estimated Value

- Reporting Type

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Status (Active/Inactive/Closed/All)

Report Media

On-line and hard copy

Report Frequency

On Request

PRRPT2.  Federal Procurement System Data Reports and Elements

Purpose

The FPDS reporting data is generated by the Centers when an obligation occurs (excluding FAADs (grants, cooperative agreements), Space Act and Intragovernmentals).  The data elements that are required for reporting, are the SF 279 for actions greater than $25,000 and a SF 281 for actions less than $25,000.  Currently, NASA uses the NF 507 (507, 507a, 507b, 507g, 507m) series of forms to capture the data, which is submitted to HQ.  HQ then processes the Center data and submits the Agency information to FPDS.  The Centers are required to have hard copies of the SF279 in the contract files.  The Centers will also maintain hard copies of the SF281 reporting.  The complete list of fields and description of the terms is available from the forms, including the current NF507 (A-M not inclusive).

Selection Options

- Fiscal Year Awards/New/Mods 

- Fiscal Year Obligations

- Type of Contractor

Sort Options

- Default sort for all records is the Document Number unless otherwise specified.

-  By Center/Selected Data Element

- Document #

- Center

- Vendor Name

- Award Date

- Completion Date

- Selected Data Element

- Current FY Obligations

- Cumulative Obligations

- Estimated Value (w/and w/o options)

- Contract Description

- Buyer Code

- Administrator Code

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Estimated Value (w/and w/o options)

- Total Awards (new/mods)

- Reporting Type

- Center Details (data must match information in Agency totals for audit trail)
- Document Number

- Modification Number

- Vendor

- Type of Contractor

- Buyer/Administrator Name

- Award Date (New/Mod)

- Obligation Amount (single reporting)

- Current Estimated Value

- Reporting Type

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Status (Active/Inactive/Closed/All)

Report Media

On-line and hard copy

Report Frequency

On Request

PRRPT3.  FAADS Data Reports and Elements

Purpose

The FAADS reporting data is generated by the Centers when an obligation occurs on grants and cooperative agreements.  The complete list of fields and description of the terms is available from the forms, including the current NF507 (A-M not inclusive).

Selection Options

- Fiscal Year Awards/New/Mods 

- Fiscal Year Obligations

- Type of Contractor

Sort Options

- Default sort for all records is the Document Number unless otherwise specified.

- By Center/Selected Data Element

- Document #

- Center

- Vendor Name

- Award Date

- Completion Date

- Selected Data Element

- Current FY Obligations

- Cumulative Obligations

- Estimated Value (w/and w/o options)

- Contract Description

- Buyer Code

- Administrator Code

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Estimated Value (w/and w/o options)

- Total Awards (new/mods)

- Reporting Type

- Center Details (data must match information in Agency totals for audit trail)
- Document Number

- Modification Number

- Vendor

- Type of Contractor

- Buyer/Administrator Name

- Award Date (New/Mod)

- Obligation Amount (single reporting)

- Current Estimated Value

- Reporting Type

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Status (Active/Inactive/Closed/All)

Report Media

On-line and hard copy

Report Frequency

On Request

PRRPT4.  Space Act/Intra-governmental Report

Purpose

The reporting for space act agreements and all Intra-governmental actions occurs when an obligation is made.  The complete list of fields and description of the terms is available from the forms, including the current NF507 (A-M not inclusive).

Selection Options

- Fiscal Year Awards/New/Mods 

- Fiscal Year Obligations

- Type of Contractor

Sort Options

- Default sort for all records is the Document Number unless otherwise specified.

- By Center/Selected Data Element

- Document #

- Center

- Vendor Name

- Award Date

- Completion Date

- Selected Data Element

- Current FY Obligations

- Cumulative Obligations

- Estimated Value (w/and w/o options)

- Contract Description

- Buyer Code

- Administrator Code

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Estimated Value (w/and w/o options)

- Total Awards (new/mods)

- Reporting Type

- Center Details (data must match information in Agency totals for audit trail)
- Document Number

- Modification Number

- Vendor

- Type of Contractor

- Buyer/Administrator Name

- Award Date (New/Mod)

- Obligation Amount (single reporting)

- Current Estimated Value

- Reporting Type

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Status (Active/Inactive/Closed/All)

Report Media

On-line and hard copy

Report Frequency

On Request

PRRPT5.  CASE Report Information on Educational Awards 

Purpose

This report is used by HQ to gather information on awards to educational entities. This report will eliminate the need for hard copy CASE reports to be submitted to Headquarters (SF279/FAADS; New Awards; Type of Contractor = Educational).  Centers will still have to maintain hard copies in the files. The complete list of fields and description of the terms is available from the forms, including the current NF507 (A-M not inclusive).

Selection Options

- Fiscal Year Awards/New/Mods 

- Fiscal Year Obligations

- Type of Contractor

Sort Options

- Default sort for all records is the Document Number unless otherwise specified.

- By Center/Selected Data Element

- Document #

- Center

- Vendor Name

- Award Date

- Completion Date

- Selected Data Element

- Current FY Obligations

- Cumulative Obligations

- Estimated Value (w/and w/o options)

- Contract Description

- Buyer Code

- Administrator Code

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Estimated Value (w/and w/o options)

- Total Awards (new/mods)

- Reporting Type

- Center Details (data must match information in Agency totals for audit trail)
- Document Number

- Modification Number

- Vendor

- Type of Contractor

- Buyer/Administrator Name

- Award Date (New/Mod)

- Obligation Amount (single reporting)

- Current Estimated Value

- Reporting Type

- Number of Documents through Current FY

- Number of Actions through Current FY

- Current Fiscal Month Obligations

- Current Fiscal Year Obligations 

- Status (Active/Inactive/Closed/All)

Report Media

On-line and hard copy

Report Frequency

On Request

PRRPT6.  Socio-Economic Impact Reports

Purpose

Report to support Congressional inquiries and Small Business Report to the SBA.  Includes SF279, SF 281 and FAADS data.  Data is based on Type of Contractor and Preference Program fields.  Ability to get to lowest level of details at all sorts/breaks: Contract number, Center/Enterprise/Program/Project, award date, completion date, contractor type, award type, FY obligations, cumulative obligations, total award value and description of work.   Number of contracts, FY obligations, and value by contractor sorted by region, state, Congressional district, city and/or county. View and sorted by Woman-owned small business, section 8(a), small business disadvantaged direct and Small business goals (% and $ obligations/value) and percent of achievement by Center/Enterprise/Program/Project and by various levels of the FCS for over and under $25K.  The Agency and Center goals will be updated each fiscal year based on goals agreed to with the SBA.

Selection Options

- NASA Socio-Economic Impact Report (Agency) (total by categories)

- Large Business Awards

- Small Business Awards

- Total Business Awards

- Section 8(a) Awards

- Small Disadvantaged Business

- Woman-Owned Small Business

- Woman-Owned Large Business

- High/Low Tech (based on current SIC codes until replaced by NAICs)

- SBIR

- STTR

- Hubzone Program

- Other Preference Programs

- HBCU

- Other Nonprofit Minority

- Small Business Goals (by category)

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Summary or Detail

- Reporting Type (All/SF-279/SF-281/FAADS)

- Fiscal Year/Current

- Center

- Program Office/Project (FCS)

- Total Obligations for Current Fiscal Year

- Total Cumulative Obligations (ITD)

- Total Estimated Value

- Agency SB Goals – Dollars

- Agency SB Goals - % of Dollar Achieved

- Agency SB Goals – Number of Actions

- Agency SB Goals - % of Actions

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Center

- Vendor Name

- Award Date

- Completion Date

- Type of Contractor

- Woman-Owned Business Indicator

- Hubzone Small Business Concern

- Hubzone Program

- Small Disadvantaged Business Programs

- Other Preference Programs

- Hubzone Price Evaluation Preference Percent Difference

- SDB Price Evaluation Adjustment Percent Difference

- Type of Contract

- Current FY Obligations

- Cumulative Obligations

- Total Estimated Value

- Contract Description

- Buyer/Procurement Organization

- Center SB Goals (SB (inclusive of SBIRs/STTRs), SDB, 8(a), WOB, HBCU/OMIs, Hubzones) – Dollars

- Center SB Goals (SB (inclusive of SBIRs/STTRs), SDB, 8(a), WOB, HBCU/OMIs, Hubzones) - % of Dollars

- Center SB Goals (SB (inclusive of SBIRs/STTRs), SDB, 8(a), WOB, HBCU/OMIs, Hubzones) – Number of Actions

- Center SB Goals (SB (inclusive of SBIRs/STTRs), SDB, 8(a), WOB, HBCU/OMIs, Hubzones) - % of Actions

Frequency

Weekly/On Request

Media

On-line and Hardcopy

PRRPT7.  Document Counts, Actions and Obligations for Advocacy Reporting

Purpose

Agency reports on procurement activity during the fiscal year. The information is used for competition statistics (numbers of awards made using competitive procedures versus noncompetitive), types of contractors receiving the awards, and the types of awards that were made.  The different categories (competitive,  noncompetitive, follow-on, sealed bid, and not available for competition) are used to identify the numbers of actions, number of documents and the dollar.  Not available for competitive includes grants, cooperative agreements, awards to other government agencies, noncompetitive 8(a) awards, noncompetitive utilities and noncompetitive small purchases not over $2,500.  The information is divided between new awards and modifications, by various levels of the financial classification structure (Enterprise/Center/Program/Project).

This report includes the SF 279 and SF 281 and FAADS.   This report uses the extent of competition field as the report criteria.  The different categories (competitive, noncompetitive, follow-on, and not available for competition) are used to identify the number of actions, number of documents and the dollar obligations.  The data is identified by numerical and percentage totals.  The report includes data for the current month as well as fiscal year totals. 

Selection Options

- Extent of Competition for Competition Advocacy Reporting (Summary Agency Total)

- Extent of Competition for Competition Advocacy Reporting (Center Detail)

- Extent of Competition for Competition Advocacy Reporting  (Reporting Types (SF 279, SF 281))

- Extent of Competition for Competition Advocacy Reporting (FAADS)

- Extent of Competition for Competition Advocacy Reporting (Intragovernmental)

- Extent of Competition for Competition Advocacy Reporting (Sealed Bids)

- Extent of Competition for Competition Advocacy Reporting (Negotiated)

- Extent of Competition for Competition Advocacy Reporting (Not Available for Competition)

Sort Options

- Reporting Type

- Extent of Competition

- New Awards

- Modifications

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Extent of Competition

- Total Number of Documents through Current FY 

- Total Actions through Current FY

- Total Obligations through Current FY

- % Competitive/Noncompetitive/Follow-on of Total Available for Competition /Not Available for Competition

- Total Awards

- Fiscal Year/Current

- Reporting Type

- Obligations vs. Actions vs. Number of Documents

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Description

- Vendor

- Contract Value

- Extent of Competition

- Reporting Type (SF279/SF281/FAADS/ All)

- Solicitation Procedures

- Current FY Month

- Current FY Actions

- Current Month Obligations

- Current FY Obligations

- Buyer

- Procurement Organization

Report Media

On-line and hard copy

Report Frequency

Weekly/On-Request

PRRPT8.  Document Counts, Actions and Obligations by Extent of Competition

Purpose

This report includes the SF 279, SF 281 and FAADS.   This report differs from the Procurement Document Counts, Actions and Obligations by Extent of Competition for Competition Advocacy Report by including the grants and cooperative agreement data.  This report uses the extent of competition field as the report criteria.  The different categories (competitive, noncompetitive, follow-on, and not available for competition) are used to identify the number of actions, number of documents and the dollar obligations.  The report includes data for the current month as well as fiscal year totals.  Break between new awards and modifications by Center/Enterprise/Program/Project and various levels of the FCS. 

Selection Options

- Extent of Competition (Summary Agency Total) 

- Extent of Competition (Center Detail) 

- Reporting Types

Sort Options

- Extent of Competition

- Total/New/Modifications

- Reporting Types

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Extent of Competition

- Reporting Type

- Total Number of Documents through Current FY 

- Total Actions through Current FY

- Total Obligations through Current FY

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Description

- Vendor

- Contract Value

- Reporting type (SF279/SF281/FAADS/ All)

- Extent of Competition

- Current Month Actions

- Current FY Actions

- Current Month Obligations

- Current FY Obligations

- Buyer 

- Procurement Organization

Report Frequency

Weekly/On Request

Report Media

On-line and hard copy

PRRPT9.  Document Counts, Actions and Obligations by Type of Contractor

Purpose

This report includes the SF 279, SF 281, FAADS, and Space Act/Intragovernment.  This report uses the type of contractor and/or kind of contract action fields as the report criteria.  The different categories for types of contractors (business, educational, etc.) and kinds of contract actions (contract, purchase order, etc.) are used in combination to identify the number of actions, number of documents and the dollar obligations.  The data is identified by numerical totals for the fiscal year.

Selection Options

- Kind of Contract Action and Type of Contractor (Summary Agency Total) 

- Kind of Contract Action and Type of Contractor (Center Detail)

- Reporting Types (SF279/SF281/FAADS/Other/All)

Sort Options

- Total/New/Modifications

- Type of Contractor/Kind of Contract Action or both 

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Type of Contractor (business, education, etc.)

- Kind of Contract Action (Contract/Grant/PO)

- Reporting Type

- Total Number of Documents for Current FY 

- Total Actions for Current FY

- Total Obligations for Current FY

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Description

- Vendor

- Contract Value

- Reporting Type (SF279/SF281/FAADS/Other/All)

- Kind of Contract Action

- Type of Contract  

- Type of Modification

- Type of Contractor

- Current Month Actions

- Current FY Actions

- Current Month Obligations

- Current FY Obligations

- Buyer

- Procurement Organization

Report Frequency

Weekly/On-Request

Report Media

On-line and hard copy

PRRPT10.  Document Counts, Actions and Obligations by Type of Contract

Purpose

This report includes the FPDS SF 279.   This report uses the type of contract field as the report criteria.  The different categories (FFP, CPAF, CPIF, etc.) are used to identify the number of actions, number of documents and the dollar obligations.  The report includes data for the current month as well as fiscal year totals.

Selection Options

- Type of Contract (Summary Agency Total) 

- Type of Contract (Center Detail)

- Reporting Types 

Sort Options

- Total/New/Modifications

- Type of Contract (FFP/CPAF/CPIF, etc.)

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Type of Contract

- Total Number of Documents through Current FY 

- Total Actions through Current FY

- Total Obligations through Current FY

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Description

- Vendor

- Contract value

- Reporting Type

- Type of Contract

- Current Month Actions

- Current FY Actions

- Current Month Obligations

- Current FY Obligations

- Buyer 

- Procurement Organization

Report Frequency

Weekly/On-Request

Report Media

On-line and hard copy

PRRPT11.  Fiscal Status of Programs

Purpose

This report will provide the fiscal status of all programs by document number.
Selection Options

- Document Number

- Program

- Financial Classification Structure elements

- Budget Line Item

- Funds Release

- Operating Plan

Sort Options

- Document Number

- Financial Classification Structure elements

- Program

Report Data

- Document Number

- Document Description

- Cognizant Headquarters Office

- Budget Line Item

- Financial Classification Structure

- Funds Release ITD

- Operating Plan ITD

- Commitment ITD

- Obligation ITD

- Cost ITD

- Commitment YTD

- Obligation YTD

- Cost YTD

- Uncommitted Operating Plan

- Unobligated Operating Plan

- Uncommitted Funds Release

- Unobligated Funds Release

- Unobligated Commitments

- Buyer/Branch

Report Media

On-line or hard copy
Report Frequency

On request

PRRPT12.  Geographic Distribution Reports

Purpose

Agency report on NASA’s economic impact in support of Congressional inquiries (Active SF279 and FAADS).  This report provides information on Agency awards by the location of the contractor and/or the place of performance (where the work is accomplished).  It also supports Congressional inquiries into the economic impact of NASA awards by Congressional district.  The report criteria are by vendor, region, city, county, state, and congressional district (place of performance).  The data is used to identify the number of documents, total dollar obligations by fiscal year, total cumulative obligations and total estimated value.

Selection Options

- NASA Prime Contract Awards (Type of Contractor)

- NASA Prime Contract Awards (Vendor Name)

- NASA Prime Contract Awards (Place of Performance – State)

- NASA Prime Contract Awards (Document Number grouped by Vendor)

- NASA Prime Contract Awards (FY Obligations grouped by Vendor)

Sort Options

- Region/State/Vendor

- State/City/Vendor

- State/County/Vendor

- State/Congressional District (POP)/City/Vendor

- State/Congressional District (POP)/Vendor

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Vendor

- Number of Documents

- Total Obligations for Current Fiscal Year

- Total Cumulative Obligations

- Total Estimated Value

- Center Details (data must match information in Agency totals for audit trail)

- Center

- Program Office/Project (FCS)

- Contractor Location (State)

- Contract Description

- Buyer Code

- Place of Performance (State)

- Document Number

Report Media

On-line and hard copy

Report Frequency

Weekly/On Request

PRRPT13.  Geographic Distribution Reports

Purpose

This report supports Congressional inquiries.  The report identifies the state, number of different vendors, the number of documents and the total obligations for the fiscal year.

Selection Options

- NASA Prime Contract Awards by Business Type

Sort Options

- Place of Performance - State

- Type of Contractor (business/education/nonprofit, etc.)

- Cumulative FY Obligations

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- State

- Number of Vendors

- Number of Documents

- Total Obligations for Current Fiscal Year

- Center Details (data must match information in Agency totals for audit trail)

- Program Office/Project (FCS)

- Place of Performance State 

- Contractor Location State

- Document #

- Description

- Vendor

- Center

- Type of Contractor

- Current FY Obligations 

- Buyer

Report Media

On-line and hard copy

Report Frequency

Weekly/On Request

PRRPT14.  Procurements by Vendor

Purpose

Report on awards to vendors in support of management, IG and Congressional inquiries  (FPDS (SF279/SF281)/FAADS/Other).  Data is by fiscal year for either a previous fiscal year or for current fiscal year awards.

Selection Options

- NASA Procurements by Vendor

Sort Options

- Vendor

- Status

- Center

- Program Office/Project (FCS)

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Fiscal Year/Current 

- Vendor

- Number of Documents

- Total Obligations for Current Fiscal Year

- Total Cumulative Obligations

- Total Estimated Value

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Center

- Vendor Name

- Award Date

- Completion Date

- Contractor Type

- Woman-Owned Indicator

- Type of Contract

- Current FY Obligations

- Cumulative Obligations

- Total Estimated Value

- Contract Description

- Buyer Code

Report Media

On-line and hard copy

Report Frequency

Weekly/On Request

PRRPT15.  Awards by Business Type and Vendor

Purpose

Report on awards to vendors in support of management, IG and Congressional inquiries  (FPDS (SF279/SF281)/FAADS/Other).  Data is by fiscal year for either a previous fiscal year or for current fiscal year awards.

Selection Option

- NASA Procurement Awards by Business Type and Largest Vendor Based on Current Fiscal Year Obligations or Estimated Value

Sort Options

- Vendor based on Highest Current Fiscal Year Obligations (by Type of Contractor)

- Vendor based on Highest Estimated Value (by Type of Contractor)

- Date (Fiscal Year/Current)

- Status

- Center

- Program Office/Project (FCS)

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Vendor

- Type of Contractor

- Number of Documents

- Total Current Fiscal Year Obligations

- Total Estimated Value

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Center

- Vendor Name

- Award Date

- Completion Date

- Contractor Type

- Woman-Owned Indicator

- Type of Contract

- Current FY Obligations

- Cumulative Obligations

- Total Estimated Value

- Contract Description

- Buyer Code

Report Media

On-line and hard copy

Report Frequency

Weekly/On-Request

PRRPT16.  Total Obligations and Actions 

Purpose

Report on procurement actions and obligations at various levels of reporting requirements including by Type of Contractor and Extent of Competition  (active SF279, SF281 and FAADS)

Selection Options

- Obligations and Procurement Actions for all Procurement Activity by Reporting Type (Agency – Total NASA Procurement Awards)

- Total NASA Procurement Obligations  - FPDS

- Total NASA Procurement Obligations SF279  -  Contracts

- Total NASA Procurement Obligations SF279  -  Purchase Orders  

- Total NASA Procurement Obligations SF281  -  Micro-Purchases--$2.5K or less

- Total NASA Procurement Obligations SF281  -  Small Purchases--over $2.5K

- Total NASA Procurement Obligations FAADS

- Total NASA Procurement Obligations FAADS  -  Grants

- Total NASA Procurement Obligations FAADS  -  Cooperative Agreements

- Total NASA Procurement Obligations Other

- Total NASA Procurement Obligations Space Act Agreements

- Total NASA Procurement Obligations Intra-governmental > $25K

- Total NASA Procurement Obligations Intra-governmental $25K or less

Sort Options

- Reporting Type

- Dollar Value

Report Data

- Summary – Agency Totals (also separate for each Center in Center Detail)

- Status

- All/New Awards/Modifications

- FY Number of Documents

- Current Month Number of Documents

- Current Month Number of Actions

- FY Number of Actions

- Total obligations for current fiscal year

- Total cumulative obligations

- Total estimated value

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Description

- Reporting Type

- Dollar Value (obligations/value)

- Center

- Number of Actions

- Total obligations for current fiscal year

- Total cumulative obligations

- Total estimated value

- Buyer Code

Report Media

On-line and hardcopy

Report Frequency

Weekly/On Request

PRRPT17.  Total Obligations and Actions for All Procurement Activity

Purpose

Report on procurement actions and obligations at various levels of reporting requirements including by Type of Contractor and Extent of Competition  (active SF279, SF281 and FAADS)

Selection Options

- Obligations and Procurement Actions for all Procurement Activity by Type of Contractor

- Obligations and Procurement Actions for all Procurement Activity by Kind of Contract Action

Sort Options

- Reporting Type

- Center

- Type of Contractor (detail level)

- Instrument Type (detail level)

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Type of Contractor (detail level)

- Extent of Competition

- Total actions by Current Month

- Total Actions by Current Fiscal Year

- Total Obligations for Current Month

- Total Obligations for Current Fiscal Year

- Totals by Type of Contractor-Center-Reporting Type

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Description

- Vendor

- Center/Buying Branch

- Current Month Actions

- Current FY Actions

- Current Month Obligations

- Current FY Obligations

- Buyer Code

Report Frequency

Monthly/On-Request

Report Media

On-line and Hardcopy

 PRRPT18.  Status Reports for Incentive Fees

Purpose

The report is used to monitor the award of documents (CPAF, CPIF, FPAF, Hybrid, etc) and fee payments on those awards to vendors.  The goals for the award fee rating (days from the end of the fee period) and payment of fee (days from the end of the fee period) are established by HQs.

Selection Options

- Incentive Fee Report
Sort Options

- Date (current period/current FY)

- Center

- Type of Contract or Modification

- Document Number

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Date (Current Period/FY)

- Type of Contract or Modification (separated by category)

- Total Actions (Active Contracts) for Current Period

- Total Actions (Active Contracts) for Current Fiscal Year

- Total Contract Values (including options) for Active Contracts – Current Period

- Total Contract Values (including options) for Active Contracts – Current FY

- Total Actions (New Awards) for Current Period

- Total Actions (New Awards) for Current Fiscal Year

- Total Contract Values (at award) for New Awards  - Current Period

- Total Contract Values (at award) for New Awards – Current FY

- Average Number of Days – Award Fee Payment

- Total Number of Actions Late (based on 60 days after end of award fee period)

- Total Number of Actions (used to calculate average)

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Description

- Vendor

- Center/Buying Branch

- Award Date (New Award)

- Award Date (Fee Modification)

- Fee Modification Number

- Fee Modification Start and End Dates

- Fee Modification Number of Days (calculated from Start & End Dates)

- Fee Payment Amount

- Fee Payment Date

- Fee Payment Number of Days (calculated from end of award fee period)

- Contract Value (at award)

- Contract Value (including options)

- Buyer Code

Report Frequency

Monthly/On-Request

Report Media

On-line and Hardcopy

 PRRPT19:  HQs Leadtime Report

Purpose

This report provides HQs with information on awards made at each of the Centers during the report period.  The information is separated into the different categories using the leadtime information from each of the Centers.  The data is provided for each of the Centers, and totals for the Agency by the categories.

If actual leadtime data has not been provided, the award should be measured against the standard times for the type and value of the award.

Sort Options

- Date (Current Period/Current FY)

- Center

- Category (as specified by HQs standards)

- Commercial (no breakout of competitive vs non-competitive) (calculation is from solicitation issued to date awarded)

- $100K to $5M (the threshold in FAR 13.5)

- $5M to $25M (the Midrange threshold)

- Over $25M

- Non-Commercial (calculation is from solicitation issued to date awarded)

- Competitive

- $100k to $10M (the Midrange threshold)

- Over $10M

- Non-Competitive

- $100k to $10M (the Midrange threshold)

- Over $10M

- Sealed Bid (calculation is from solicitation issued to date awarded)

- BAA – HQ issued (calculation is from start to date awarded)

- BAA – Center issued, up to $10M (calculation is from start to date awarded)

- BAA – Center issued, over $10M (calculation is from start to date awarded)

- Modifications (separate categories) (calculation is from start to date awarded)

- Grants/Cooperative Agreements (calculation is from start to date awarded)

- Simplified Acquisitions (calculation is from start to date awarded)

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Date (Current Period/FY)

- Total Number of Actions for Current Period/Date (separated by category)

- Total Number of Actions for Current Fiscal Year (separated by category)

- Total Values (including options for new awards only)– Current Period/Date (by category)

- Total Values (including options for new awards only)– Current FY (by category)

- Average Number of Days for Award (calculation is by category based on total days and the number of actions)

- Total Number of Days (by category)

- Total Number of Actions (by category)

- Center Details (data must match information in Agency totals for audit trail)

- Document Number

- Description

- Center

- Report Category

- Start Date

- Award Date 

- Value (including options for new awards)

- Buyer Code/Organization

Report Media
On-line or hard copy

Report Frequency
Monthly/On request
PRRPT20:  Performance Based Contracts Status Report

Purpose

This report uses HQ requirements for standards and formats, and covers active acquisitions and acquisitions with a physical completion date within the current fiscal year. The NASA unique element “Percent Performance Based” field contains letter designators to indicate the relative amount of contract effort that was identified as performance-based.  Actions are classified into three categories:  PBC, Available for PBC and Not Available for PBC.  The report is separated into Supplies and Services (can use Product/Service Code).  The total amounts shall be shown for supplies and for services for each category, PBC, Available for PBC, and Not Available for PBC. .  The number of actions does not include modifications or tasks.   However, funding which is added to an existing document via modification or task must be included in the dollar values shown for the obligations for that fiscal year for that document number.  Percentages are calculated for number of actions and dollars reflecting PBC actions/dollars versus Available for PBC actions/dollars.

PBC: Actions which are coded “A” through “L” will be considered PBC, but will also be included in the Available for PBC dollars/counts.   (PBC dollars/actions are a sub-set of Available for PBC dollars/actions.)  Obligations are calculated by multiplying the fiscal year obligations for the individual contract by the percent performance based.  

Available for PBC: Actions which are coded “A” - “N” will be considered Available for PBC.  For documents coded other than “A,” the report is separated into PBC obligations and non-PBC obligations.  The non-PBC obligations are calculated as the delta between PBC obligations and total fiscal year obligations for that contract.  The non-PBC obligations should be included in the “Available for PBC” category. 

Not Available for PBC: The following types of documents are considered Not Available for PBC: Actions under $100,000, Grants, Cooperative Agreements, SBIR/STTR, JPL contract, Outgoing Interagency Transactions, Foreign Payments, Space Act Agreements. 

Sort Options

- Date (Current Period/Current FY)

- Center

- Category (as specified by HQs standards – PBC, Available for PBC, Not Available for PBC)

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Date (Current Period)

- Fiscal Year (separate by FY)

- Center

- # PBC Contracts -  Services 

- # PBC Contracts -  Supplies 

- # PBC Contracts -  Total 

- # All Contracts -    Services 

- # All Contracts -    Supplies 

- # All Contracts -    Total 

- $ PBC Obs - Services

- $ PBC Obs - Supplies

- $ PBC Obs - Total

- $ All Obs - Services
- $ All Obs - Supplies
- $ All Obs – Total

- % PBC Contracts - Services
- % PBC Contracts - Supplies
- % PBC Contracts - Total
- % PBC Obs - Services
- % PBC Obs - Supplies
- % PBC Obs - Total
- Center Details (data must match information in Agency totals for audit trail)

- Document Number

- Description

- Vendor

- Category (PBC, Available for PBC, Not Available for PBC)

- Award Date 

- Modification Number

- Value (including options for new awards)

- Buyer Code/Organization

- Actions by Current Period

- Actions by Fiscal Year

- Obligations for Current Period

- Obligations for Fiscal Year

Report Media

On-line and hard copy

Report Frequency

On request

PRRPT21.  Status Reports for Undefinitized Contract Actions

Purpose

This report tracks all undefinitized contract actions, including letter contracts.  UCAs are letter contracts or modifications (new work actions to an existing document) that are issued when cost/price has not been negotiated.  A not to exceed amount is identified until the action is definitized.  The report is separated into sections (total, 5 oldest undefinitized actions, 5 largest undefinitized actions, 5 oldest undefinitized letter contracts) and categories (space shuttle, space station, letter contracts, all).

Selection Options

- Undefinitized Contract Actions

Sort Options

- Date (Current Period/Current FY)

- Center

- Category (as specified by HQs standards)

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Center

- Date (Current Period/FY)

- Total Number and Estimated Value by Category

- Category

- Total Number

 -Total Dollar Value ($000)

- Total Number and estimated Value by Age

- Age

- Total Number

- Total Dollar Value ($000)

- Center Details (data must match information in Agency totals for audit trail)

- Document Number

- Description

- Center

- Vendor

- Report Category (by HQs standards – all by date (oldest to newest, value (largest to smallest))

- Award Date 

- Value of Undefinitized Action

- Buyer Code/Organization

Report Media

On-line and hard copy

Report Frequency

On request

PRRPT22. Closeout Tracking

Purpose

These reports will provide status of physically complete actions awaiting closeout and closed actions.  The NASA/FAR standards for closeout will be used for all leadtimes identified.  The use of the “physically complete date” and/or the document completion date is different between Qs and Centers (if the completion date is past, then HQ considers the document due for closeout).  Unliquidated obligations on completed procurement comparing over age/within standard times (# of days to closeout a contract compared to the standard) broken by Center/Enterprise/Program/Project and by various levels of the FCS.  Display the “standard” number of days for the individual contract, as determined by the user when creating the closeout “milestones”.  It should also display the actual days (days elapsed between physical completion date and current date).  Number of days “overage” is calculated by applying the standards listed in NASA’s closeout milestones to the physical completion date, and determining which ones exceed the standard.

Selection Options

- Closed Documents

- Closeout Leadtimes Document Listing

- Inactive Documents by Current Completion Date

- Inactive Documents by Physical Completion Date

- Inactive Documents – Overage/Late (calculated by NASA/FAR standards)

Sort Options

- Buyer

- Center/Buying Branch

- Type of Contract

- Inactive (physically complete)

- Closed

Report Data

- Procurement leadtime tracking completion and forecast Dates must use NASA/FAR standard categories and dates.  Dates are forecast/revised (if applicable)/actuals.

- Leadtime standards (must use NASA/FAR time frames for standard categories; fixed price – 6 months, etc)

- Document Number

- Date (Completion Date/Physically Complete Date/Closed Date)

- Kind of Contract Action/Type of Contract

- ITD Obligations 

- Disbursements

- Value

- Contractor Name

- Buyer/Organization

- ULO Amount (Obligation – disbursements = ULO)

Report Media

On-line and hard copy

Report Frequency

On-request and monthly

PRRPT23.  Overage Closeout Analysis

Purpose

Use HQ format (breakout by fixed price, cost, other, PO, grants/coop, and intragov).  We had an issue on whether to use the “physically complete date” and/or the document completion date (the same issue as closeout aging).   For all contract types, the report shows the total number of overage contracts and the unliquidated dollar amounts remaining on them. Includes all contracts with a physical completion date after a user-specified date which are not closed.  It should be capable of being limited to all physically complete contracts that are not administratively closed which are “overage.”  Should display the actual days (days elapsed between physical completion date and current date).  Number of days “overage” is calculated by applying the standards listed in NASA’s closeout milestones to the physical completion date, and determining which ones exceed the standard.  Provide totals for Cum Obs, Cum Disb, Cum Unliquidated Obligations, Cum Estimated Value, as well as a count of document numbers.

Selection Options

- HQs Overage Closeout Analysis – Completion Date

- Overage Closeout Analysis – Physical completion Date

Sort Option

- Fiscal Year/Month

- Center

- Overage (Number of Documents that are beyond the NASA/FAR standards)

- Within Standard

- Comparison Overage/Within Standard 

- Date (Fiscal Year/Current)

Report Data

- Agency - Summary Totals (use HQ standard report format for sample) (also separate for each Center in Center Detail)

- Center

- Type of Contract (must be based on the original award document) 

- Kind of Contract Action

- Subtotal by Type of Contract

- Subtotal by Number of Actions

- Subtotal Number of Actions Overage

- Total for Agency Number of Actions

- Total of Number of Actions Overage

- Percentage difference between Number of Actions and Overage

- Center Details (data must match information in Agency totals for audit trail)

- Document Number

- Center

- Completion Date

- By Categories - Overage

- By Category Within Standards

- Percentage of Documents Overage

- Percentage of Documents Within Standards

- Complete record of closeout milestones for docs not closed

- Contract Value

- Buyer Code/Organization

Report Media

On-line and hard copy

Report Frequency

Weekly/On-Request

PRRPT24.  Unliquidated Obligations (ULOs) and Closeout Tracking

Purpose

Agency initiative to track undisbursed dollars on Agency awards.  Centers use data to work closeouts.  ULOs are tracked for each Center, both dollars and number of actions, broken out by categories of fixed priced, cost, other, POs, grants & cooperative agreements, and Intra-governmental orders.

Selection Options

- Unliquidated Obligation Reporting – Current Completion Date (Past)

- Unliquidated Obligation Reporting – Physical Completion Date

Sort Option 

- Date (Fiscal Year/Current)

- Center

- Type of Contract

- Kind of Contract Action 

- Standard Categories

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Number of Documents by Category

- Unliquidated Obligations (Cum.Obligs-Cum. Disbursements) by Category

- Type of Contract (by agency categories)

- Kind of Contract Actions (by Agency Categories)

- Total Number of Documents

- Total Value of ULOs

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Description

- Vendor

- Type of Contract

- Center/Branch

- Completion Date

- Cumulative Obligations (ITD)

- Cumulative Costs (ITD)

- Cumulative Disbursements (ITD)

- Unliquidated Obligations

- Estimated Value

- FCS

- Buyer

- Status

Report Media

On-line and hard copy

Report Frequency

Weekly/On-Request

PRRPT25.  Old Contracts Tracked by HQ

Purpose

These reports will provide status of physically complete actions awaiting closeout and closed actions.  The HQ standards for closeout will be used for all leadtimes identified.  The use of the “physically complete date” and/or the document completion date is an issue (if the completion date is past, then HQ considers the document due for closeout).  Unliquidated obligations on completed procurement comparing over age/within standard times (# of days to closeout a contract compared to the standard) broken by Center/Enterprise/Program/Project and by various levels of the FCS.  Display the “standard” number of days for the individual contract, as determined by the user when creating the closeout “milestones”.  It should also display the actual days (days elapsed between physical completion date and current date).  Number of days “overage” is calculated by applying the standards listed in NASA’s closeout milestones to the physical completion date, and determining which ones exceed the standard.

Selection Options

- Old Contracts Tracked by HQ
Sort Option 

- Document Number

- Buyer

- Contractor Name

- Kind of Contract Action

- Type of Contract

- Status

- Date (Fiscal Year/Current)

- Center

Report Data

- Agency – Summary Totals (also separate for each Center in Center Detail)

- Document number

- Kind of Contract Action (contract, grant, purchase order, etc.)

- Type of contract (FFP, CPAF, etc.)

- Completion date

- Estimated Value

- Center Details (data must match information in Agency totals for audit trail)

- Document #

- Description

- Vendor

- Type of Contract

- Center/Branch

- Completion Date

- Cumulative Obligations (ITD)

- Cumulative Costs (ITD)

- Cumulative Disbursements (ITD)

- Unliquidated Obligations

- Estimated Value

- FCS

- Buyer

- Status

Report Media

On-line and hard copy

Report Frequency

Monthly/On-Request

PRRPT26.  Tracking of Inactive and Closed Documents

Purpose

These reports will provide status of physically complete actions awaiting closeout and closed actions.  The HQ standards for closeout will be used for all leadtimes identified.  The use of the “physically complete date” and/or the document completion date is an issue (if the completion date is past, then HQ considers the document due for closeout).  Unliquidated obligations on completed procurement comparing over age/within standard times (# of days to closeout a contract compared to the standard) broken by Center/Enterprise/Program/Project and by various levels of the FCS.  Display the “standard” number of days for the individual contract, as determined by the user when creating the closeout “milestones”.  It should also display the actual days (days elapsed between physical completion date and current date).  Number of days “overage” is calculated by applying the standards listed in NASA’s closeout milestones to the physical completion date, and determining which ones exceed the standard.

Selection Options

- Document Number Listing for Inactive and Closed Documents

- Inactive Documents – Future (calculated by completion dates of less than 6 months in the future for all types)

Sort Option 

- Document Number

- Buyer

- Contractor Name

- Kind of Contract Action

- Type of Contract

- Buying Branch

- Initiating Organization

- Status

- Date (Fiscal Year/Current)

Report Data

- Document Number 

- Buyer/Branch

- Last Modification Number

- Initiating Organization/COTR

- Description

- Cumulative Obligations

- Estimated Value

- Estimated Value Including Unexercised Options

- Contractor Name

- Kind of Contract Action/Type of Contract

- Contract Completion Date

- Administrative Completion Date

- Physical Completion Date

- Status Indicator

Report Media

On-line and hard copy

Report Frequency

Monthly/On-Request

PRRPT27.  Closing Appropriations Report

Purpose

Report on appropriations (commitments/costs/obligations) for which the funds will close at the end of the fiscal year. This report will be used as a contract administration and closeout tool.

Selection Options

- Obligations Against Closing Appropriations by Document Number 
- Obligations Against Closing Appropriations -Program Year (PY) 
- Obligations Against Closing Appropriations -Fund Source (FS)
Sort Options

- PY

- FS

- Contractual Document/Order Number

- Acquisition Request Number 

- Center
Report Data

- Financial Classification Structure

- Award Document/Order Number

- Description

- Vendor

- Acquisition Request Number

- Unobligated Commitment

- Uncosted Obligation

- Undisbursed Obligation

- Undisbursed Cost

- Grand Total
- Buyer

- Center

Report Media

On-line or hard copy
Report Frequency
On request

PRRPT28.  Closed Appropriations Report

Purpose

Report on appropriations (commitments/costs/obligations) for which the funds have already closed. This report will be used as a contract administration and closeout tool.

Selection Options

- Closed Appropriation Report by document Number
- Closed Appropriation Current Year Activity by Document Number
Sort Options

- Financial Classification Structure elements
- Award Document/Order

- Appropriation
Report Data

- Financial Classification Structure

- Award Document/Order Number

- Description

- Contract Value

- Acquisition Request Number

- Commitment

- Obligation

- Cost

- Total

- Grand Total

- Buyer
- Appropriation

- Undisbursed Obligation Amount

- Total for Contractual Document/Order

Report Media

Hard copy /On-line
Report Frequency
On Request/Annual

PRRPT29.  Center Operational & Workload Reports by Document Number

Purpose

This report will provide information to the Center offices in Active Document Number Listings (various reports, including: Chronological by Doc Number/Chronological by Award Date/Breakouts by Type of Contract) for awarded documents.

Selection Option

- Document Number Listing  – Numerical (by Document Number)

- Document Number Listing – Award Date 

- Document Number Listing – Active within the Fiscal Year

- Document Number Listing – Active (As of Date of Report)

Sort Options

- Document Number

- Buyer

- Contractor Name

- Kind of Contract Action

- Type of Contract

- Type of contractor

- Buying Branch

- Initiating Organization

- Status

- Date (Fiscal Year/Current)

Report Data

- Center - Summary Totals (also separate for each Center in Center Detail)

- Center

- Type of Contract (separate subtotal by each type)

- Type of Contract (separate subtotal by each Kind of Contract Action)

- Type of Contractor (separate subtotal by each type)

- Center Details (data must match information in Agency totals for audit trail)

- Document Number 

- Buyer/Branch

- Last Modification Number

- Initiating Organization/COTR

- Description

- Cumulative Obligations

- Estimated Value

- Estimated Value Including Unexercised Options

- Contractor Name

- Type of Contract

- Kind of Contract Action

- Type of Contractor

- Current Contract Completion Date

- Administrative Completion Date

- Physical Completion Date

- Status Indicator

Report Media

On-line and hard copy

Report Frequency

On-Request

PRRPT30.  Status of Acquisition Requests
Purpose

This report will be used with other reports to monitor the status of acquisition requests.  These reports will help to identify issues and concerns.

Selection Options

- Acquisition Requests (by Acquisition Request Number) 

- Acquisition Requests (by Start Date (to be defined))

- Acquisition Requests (by Dollar Value) 

- Acquisition Requests (by Month) 

- Acquisition Requests (by fiscal year) 

- Acquisition Requests (by award date) 

- Acquisition Requests (by status) 

Sort Options

- Financial Classification Structure

- Acquisition Request Number
- Date

- Status

- Organization - Center/Buying Branch/Initiating Organization

- Dollar Value

Report Data

- Summary Totals (also separate for each Center in Center Detail)

- Number of Documents Received (Commitments) - fiscal year

- Number of documents Received (Commitments) – month

- Number of documents Received (Commitments) – week/day

- Total Commitments ITD (fiscal year)

- Total Commitments ITD (month)

- Total Commitments ITD (week/day)

- Number of Documents Awarded (new awards only not modifications) - fiscal year

- Number of Documents awarded (modifications only) – fiscal year

- Number of Documents Awarded (new awards only, not modifications) - month

- Number of Documents awarded (modifications only) - month

- Number of Documents Awarded (new awards only not modifications) - week/day

- Number of Documents awarded (modifications only) – week/day

- Total Obligations ITD (new awards) - fiscal year

- Total Obligations ITD (modifications) - fiscal year

- Total Obligations ITD (new awards) - month

- Total Obligations ITD (modifications) - month

- Total Obligations ITD (new awards) - week/day

- Total Obligations ITD (modifications) - week/day

- Number of Documents (Unobligated Commitments) - fiscal year

- Number of Documents (Unobligated Commitments) - month

- Number of Documents (Unobligated Commitments) – week/day

- Unobligated Commitment Amount – fiscal year

- Unobligated Commitment Amount - month

- Unobligated Commitment Amount – week/day

- Number of Documents On Hand (difference between documents received and number of documents awarded) – fiscal year

- Number of Documents On Hand (difference between documents received and number of documents awarded) – month

- Number of Documents On Hand (difference between documents received and number of documents awarded) – week/day

- Center Details (data must match information in Agency totals for audit trail)

- Financial Classification Structure

- Acquisition Request Number

- Acquisition Request Supplement Number

- Contractual Document/Order Number/Modification Number

- Obligation ITD

- Commitment ITD

- Unobligated Commitment Amount (Reflected in applicable columns based on days old criteria.)

- Days Old Criteria (same as finance; breakout by HQs leadtime tracking categories)

- 0-30 (Current)

- 31-60

- 61-90

- 91-120

- 121-180

- 181-364

- Over 1 year

- Buyer

- Status

- Description

Report Media
On-line or hard copy

Report Frequency
On request
PRRPT31.  Procurement Leadtime Tracking

Purpose

The reports also provide status and tracking on individual documents not yet awarded (commitments) using Agency standard leadtimes/milestones for each Center in support of HQ metrics.  The Centers track all actions both within the current fiscal year and previous years; however, the HQ metric is based on the current fiscal year awards.  The individual documents are each tracked using the set standards. All documents should be measured against the Agency standards. 

Selection Options

- Procurement Leadtime Tracking 

Sort Options

- Type of action (solicitation/mod)

- Buyer

- Center

- Buying Branch

- Dollar Amount

- Date Received by Procurement Purchase Request Number

- Document Number

Report Data

- Summary Total (in progress totals should match individual document details) 

- Total Current FY actions completed by kind of contract action and type of contract (separated by new awards/mods) (use HQs standards)

- Total Current FY actions in progress by kind of contract action and type of contract (separated by new awards/mods) (use HQs standards)

- Total actions in progress by kind of contract action and type of contract (separated by new awards/mods) (use HQs standards)

- Individual Detail

- Document #

- Center

- Individual milestones (by forecast/revised/actual) dates for each document 

- Milestone standards for each kind of contract action and type of contract (standards specified by HQs)

- Pre-award - Begins with initiation date of purchase request and ends with award of contractual document

- Post award – Begins with start date of a change/modification  and ends with award of each modification

- Buyer Code

Report Media

On-line and hard copy

Report Frequency

Weekly/On-Request

PRRPT32.  Financial Status by Document Number

Purpose

These reports provide information to the Center offices on active documents using various separate reports for awarded documents.  The reports will be used to track estimated values, obligations, costs & disbursements.  The reports also provide status and tracking on individual documents not yet awarded (commitments) using Agency standard leadtimes/milestones for each Center in support of HQ metrics.  The Centers track all actions both within the current fiscal year and previous years; however, the HQ metric is based on the current fiscal year awards.  The individual documents are each monitored throughout the period of performance including closeout.

Selection Options

- Commitments, Obligations, Costs and Disbursements by Document Number 

Sort Options

- Document Number

- Acquisition Request Number

- Buyer

- Center

- Type of Contract

- Date (Fiscal Year)

- Buying Branch

- Initiating Organization

- Status (In progress, completed)

Report Data

- Document Number

- Description

- Buyer

- Acquisition Request Number

- Initiating Organization

- Description

- Value

- PRs by FY, day, week, month

- PRs open, completed, remaining open

Report Media

Online & hard copy

Frequency

On-request

PRRPT33.  Cost in Excess of Obligations
Purpose

This report will provide the contracting officer with administration data on a contract.  
Selection Options

- Costs in Excess of Obligations

Sort Options

- Obligation Document Number

- Financial Classification Structure elements

Report Data

- Contractual Document Number

- Payee Name

- Financial Classification Structure

- Obligation ITD

- Cost ITD

- Excess Cost

- Cost in excess of obligation explanation text
Report Media

On-line or hard copy

Report Frequency

Monthly
PRRPT34.  Outstanding Contractual Documents
Purpose

This report is used to identify outstanding Contractual Documents/Orders by award date and expected receipt date of goods/services. 

Selection Options

- Outstanding Obligation Documents
Sort Options

- Contractual Document/Order Number

- Days Outstanding

Report Data

- Contractual Document/Order Number

- Acquisition Request Number

- Financial Classification Structure
- Goods/Services Item Description

- Quantity Ordered

- Date Ordered

- Quantity Received

- Date Received

- Expected Receipt Date

- Quantity Outstanding

- Days Outstanding

Report Media

On-line & hard copy
Report Frequency
On request
PRRPT35.  Cost/Disbursements in Excess by Document Number
Purpose

This report is used to identify outstanding Contractual Documents/Orders by award date and expected receipt date of goods/services.

Selection Options

- Cost/Disbursements in Excess by Document Number 
Sort Options

- Contractual Document/Order Number

- Financial Classification Structure elements
Report Data

- Contractual Document/Order

- Description

- Vendor

- Type of Contract 

- Financial Classification Structure

- Obligation ITD

- Cost ITD

- Disbursement ITD

- Grand Total

- Buyer

Report Media

On-line or hard copy

Report Frequency

On request
PRRPT36.  Contract Line Item Number (CLIN) Report

Purpose

The reports will be used to track estimated values, obligations, costs & disbursements by contract line item.

Selection Options

- Contract Line Item Numbers (CLINs) Report: Obligation Document Status - Summary Level (Contractual Document/Order Totals)
- Contract Line Item Numbers (CLINs) Report: Obligation Document Status - Contractual Document/Order Number
- Contract Line Item Numbers (CLINs) Report: Obligation Document Status - Acquisition Request Number
Sort Options

- Obligation Document/Order Prefix (The standard ODN prefix assigned for a particular type of obligating document)

- Obligation Document/Order

- Acquisition Request Number
Report Data

- Financial Classification Structure

- Contractual Document/Order Number

- Acquisition Request Number

- Contractual Document/Order Status

- Description

- Vendor

- Obligation ITD

- Cost ITD

- Disbursement ITD

- Uncosted Obligations

- Unliquidated Obligations

- Goods/Services Item Description

- Goods/Services Item Ordered Quantity

- Goods/Services Item Received Quantity

- Goods/Services Item Paid Quantity

- Total Contractual Document/Order

- Grand Total

- Buyer

Report Media

On-line

Report Frequency
On request
PRRPT37.  Partial Payment Report

Purpose

Report to provide detailed information on payments on contractual documents.  This information will assist the CO/ACO to monitor contract/contractor performance during administration of the award as well as the closeout process.

Selection Options

- Award Document/Order Partial Payment Report -Award Document/Order Number
- Award Document/Order Partial Payment Report -Acquisition Request Number
- Award Document/Order Partial Payment Report -Financial Classification Structure elements
Sort Options

- Document Number

- Acquisition Request Number

- Financial Classification Structure elements
Report Data

- Award Document/Order Number

- Description

- Vendor

- Acquisition Request Number

- Financial Classification Structure

- Accounting Transaction Type

- Accounting Transaction Date

- Accounting Transaction Amount

- Payment Schedule Number

- Award Document/Order Modification Number

- Deposit Number

- Goods/Services Receipt Date

- Obligation ITD

- Cost ITD

- Disbursement ITD

- Unliquidated Obligations

- Buyer

Report Media

On-line

Report Frequency

On request
PRRPT38.  Payment History by Document Number

Purpose

Report to provide detailed information on payments on contractual documents.  This information will assist the CO/ACO to monitor contract/contractor performance during administration of the award as well as the closeout process.

Selection Options

- Payment History by Document Number

Sort Options

- Invoice Number

- Payment Date
Report Data

- Document Number

- Description

- Completion Date

- Vendor

- Invoice Number

- Invoice Amount

- Payment Schedule Number

- Invoice Receipt Date

- Invoice Workup Date

- Payment Date

Report Media
On-line or hard copy

Report Frequency
On request
PRRPT39.  Contractor Held Property Report

Purpose

Assists in verifying receipt of Contractor-Held Property Reports and identifying contracts for which reports are overdue.  The form used by the Agency to track property is the NF1018.

Selection Options

- Contractual Documents with Contractor-Held Property Reports (NF1018)

- Contractual Documents with Non-1018 Property Reports

Sort Options

- Contractual Document Number

- Vendor

Report Data

- Contractual Document Number

- Description

- Vendor 

- Due Date

- Reporting Date

- Contract Value

- Buyer

Report Media

On-line or hard copy

Report Frequency

On request
PRRPT40.  Contractor Cost/Workforce Reports

Purpose

This report provides a comparison of monthly, and inception-to-date variance of estimates, accruals, and actuals for Contractor Cost/Workforce reporting.  It also provides identification of variances in excess of fifteen percent for which an explanation is being requested.
Selection Options

- NF533 Data Reports by Document/Order Number

- NF533 Data Reports by Buyer (CO/ACO)/Procurement Organization

Sort Options

- Contractual Document/Order Number

- Report Number (533)

- Report Year (533)

Report Data

- Contractual Document/Order Number

- Contract Description

- Vendor

- Month

- Quarter

- 533 Monthly Estimate

- Monthly Accrual

- 533 Monthly Actual Cost
- 533 Monthly Estimate/Monthly Accrual Variance

- 533 Monthly Estimate/533 Monthly Actual Variance

- 533 Monthly Actual/Monthly Accrual Variance

- 533 Quarterly Estimate

- Quarterly Accrual

- 533 Quarterly Actual Cost
- 533 Quarterly Estimate/Quarterly Accrual Variance

- 533 Quarterly Estimate/533 Quarterly Actual Variance

- 533 Quarterly Actual/Quarterly Accrual Variance

- Inception-to-date Estimate

- Inception-to-date Accrual

- Inception-to-date Actual Cost

- Inception-to-date Actual Cost/Inception-to-date Accrual Variance

- Buyer (CO/ACO)

Report Media

On-line or hard copy

Report Frequency

On request
PRRPT41.  Government Bank Card Report

Purpose

Government bank cards are used by numerous government employees to make small dollar value purchases (less than $100,000.00).  This report will track purchases (outstanding and delivered) / obligations /costs/ disbursements made from bulk funding documents and transactions against bank cards.

Selection Options

- Government Bank Cards by Buyer/Cardholder/Organization

- Government Bank Cards by Document Number/Acquisition Request Number

- Government Bank Cards by Transaction Number

Sort Options

- Buyer/Cardholder

- Organization

- Center/Buying Branch

- Document Number/Acquisition Request Number

- Transaction Number

Report Data

- Summary Totals (also separate in Center Detail)

- Buyer/Cardholder

- Number of Actions – fiscal year

- Number of Actions - month

- Dollars (commitment/obligations/costs/disbursements) (fiscal year totals)

- Dollars (commitment/obligations/costs/disbursements) (monthly totals)

- Dollars (commitment/obligations/costs/disbursements) (Center totals)

- Center Details (data must match information in Agency totals for audit trail)

- Document Number

- Description

- Vendor

- Dollars (commitment/obligations/costs/disbursements) (individual amounts)

- Obligation/Purchase Date

- Disbursement Date

- Initiating Organization

- Initiator

- Buyer/Cardholder/Organization

Report Media

On-line and hard copy

Report Frequency

On-request and monthly

CMRPT1.  Compare Actual Cost to Predetermined Measurement Contractor Cost/Workforce
Purpose

This report provides a comparison of monthly, and inception-to-date variance of estimates, accruals, and actuals for Contractor Cost/Workforce reporting.  It also provides identification of variances in excess of fifteen percent for which an explanation is being requested.
Selection Options

- Contractual Document/Order Number

Sort Options

- Contractual Document/Order Number

- Report Number (533)

- Report Year (533)

Report Data

- Contractual Document/Order Number

- Month

- 533 Monthly Estimate

- Monthly Accrual

- 533 Monthly Actual Cost
- 533 Monthly Estimate/Monthly Accrual Variance

- 533 Monthly Estimate/533 Monthly Actual Variance

- 533 Monthly Actual/Monthly Accrual Variance

- Inception-to-date Estimate

- Inception-to-date Accrual

- Inception-to-date Actual Cost

- Inception-to-date Actual Cost/Inception-to-date Accrual Variance

Report Media

On-line or hard copy

Report Frequency
On request
CMRPT2.  Contract Cost Accrual Worksheet
Purpose

This Cost Management worksheet will be used to review the accruals prior to recording the adjustment transaction.
Selection Options

- Contractual Document Number

- Report Month (533)

- Report Year (533)

Sort Options

- Contractual Document Number

- Financial Classification Structure elements
Report Data

- Contractual Document Number

- Contractual Document Type

- Period of Performance

- Contract Value

- Administrator Name

- Contractor

- Cost Analyst

- Budget Analyst

- Financial Classification Structure

- Work Breakdown Structure

- Cost Accrual Amount 

- Obligation ITD (both Pre-Accrual and Post-Accrual State)

- Cost ITD (both Pre-Accrual and Post-Accrual State)

- Disbursement ITD (both Pre-Accrual and Post-Accrual State)

- 533 Actual Prior ITD

- 533 Current Month Estimate

- 533 Actual/Projected Cost

- Current Cost Variance

- ITD Cost Variance

- Cost Analyst Adjustment Amount

- Budget Analyst Adjustment Amount

- Current Month Cost Variance Amount

- Inception to Date Cost Variance Amount

- Inception to Date Cost Variance Percentage

- Inception to Date Disbursement to Actual Cost Percentage

- Cost In Excess of Obligation Indicator

- Cost Below Disbursement Indicator

Report Media

On-line

Report Frequency

Monthly, On request
CMRPT3.  Cost Accrual Worksheet
Purpose

Provide for review of the cost accrual amount generated from the standard cost curve accrual process.

Selection Options

Report should generate a worksheet for all standard cost curve accruals.

Sort Options

- Contractual Document/Order Number
Report Data

- Contractual Document/Order Number

- Cost Accrual Code (Standard Curve)

- Effective Date 

- Expiration Date

- Funded Date

- Financial Classification Structure

- Cost Accrual Auto Amount

- Cost Recorded Date

- Cost Accrual Adjustment Amount

- Cost Accrual Amount

- Obligation ITD

- Cost ITD

- Disbursement ITD

- Contractual Document/Order Total

Report Media

On-line
Report Frequency
On Request
CMRPT4.  Disbursements Recorded in Excess of Obligations or Cost
Purpose

Provide a list of Contractual Documents/Orders which have disbursements recorded in excess of obligations or disbursements in excess of cost.
Selection Options

- Date
Sort Options

- Contractual Document/Order Number

- Financial Classification Structure elements
Report Data

- Contractual Document/Order

- Costing Method Code

- Contract Level Indicator

- Financial Classification Structure

- Obligation ITD

- Cost ITD

- Disbursement ITD

- Disbursement in Excess of Obligation Amount

- Disbursement in Excess of Cost Amount

- Grand Total

Report Media

On-line or hard copy

Report Frequency

On request
CMRPT5.  Cost Pool Allocations

Purpose

This report should be produced after cost pool allocations to show the results of the allocations.

Selection Options

- Cost Pool

- Cost Pool Category

- Cost Pool Subcategory

Sort Options

- Financial Classification Structure elements

Report Data

- Cost Pool Financial Classification Structure

- Cost Pool Actual Obligation Amount

- Cost Pool Actual Cost Amount

- Benefiting Financial Classification Structure

- Benefiting Allocated Obligation Amount

- Benefiting Allocated Cost Amount

- Benefiting Percentage of Allocated Costs

- Cost Pool Allocation Basis (Percentage or Consumption Units and Rate) by Benefitor

- Benefiting Total Amount

- Cost Pool Balance

Report Media

On-line or hard copy

Report Frequency

On Request
CMRPT6.  Civil Service Labor Utilization Report Summary Level
Purpose

This monthly report is used to track labor utilization trends for the current fiscal year.  Monthly and fiscal year-to-date Full-Time Equivalents (FTEs) are calculated and reported, with monthly entries reported separate from prior pay period adjustments.  FTE calculations will be based on actual amounts.

Selection Options

- The user may select to report Labor data either prior to allocation of cost pools or after allocation of cost pools.

- Specify which type of employees to include and which dollar/hour types to base FTEs on for specified employee groupings (i.e., all types of employees, only full-time permanent employees, only part-time employees, etc.).

- Specify whether paid leave should be allocated to productive hours based on reported hours by all employees within a performing organization, or should be reported as paid leave.

- Financial Classification Structure elements

- Organization

- Date (by month)

- Specify an individual Department or all Departments
Sort Options

- Financial Classification Structure elements

Report Data

- Financial Classification Structure

- Month End Date 

- Monthly FTE (Current and Prior Pay Period Adjustments)

- Fiscal Year to Date FTE (Current and Prior Pay Period Adjustments)

- Total FTE

- Subtotal Financial Classification Structure elements

- Subtotal Organization

Report Media

On-line or hard copy

Report Frequency

On request
CMRPT7.  Cost Capabilities Civil Service Labor Utilization Report Employee Level
Purpose

This monthly report is used to track labor utilization trends for the current fiscal year by employee. Monthly and fiscal year-to-date Full-Time Equivalents (FTEs) are calculated and reported, with monthly entries reported separate from prior pay period adjustments.  FTE calculations will be based on actual amounts.
Selection Options

- Financial Classification Structure elements

- Organization

- Specify an individual Department or all Departments
Sort Options

- Financial Classification Structure elements

Report Data

- Employee Name

- Financial Classification Structure

- Month End Date (Calendar Month, Fiscal Year)

- Monthly FTE (Current and Prior Pay Period Adjustments)

- Fiscal Year to Date FTE (Current and Prior Pay Period Adjustments)

- Total FTE

- Subtotal Financial Classification Structure elements

- Subtotal Organization

Report Media

On-line or hard copy
Report Frequency

On request
CMRPT8.  Biweek Civil Service Labor Utilization Report by Employee Category
Purpose

This report is used to track labor hour utilization trends for the current fiscal year of employees with a Pay/Non-Pay status code that indicates they are pay employees, by employee categories of Full-Time Permanent (no additional breakdown), Other Than Full-Time Permanent (Part-Time Permanent, Summer, Other, Total),  and Total of all employees.  It is available after each biweek and provides the information for the biweek and fiscal year to date through the selected biweek.  This report is to show the hours that make-up the FTE calculation without taking it down to the FTE level.

Selection Options

- User may choose to report data for a specified fiscal year or specified biweek (thus further indicating hour breakouts).

- User may choose to report data with paid leave allocated to productive hours or report as paid leave.

- Financial Classification Structure elements

- Organization

- User may choose to report data for either pay employees, non-pay employees or all employees.

Sort Options

- Financial Classification Structure elements

Report Data

- Financial Classification Structure

- Organization

- Current Pay Period

- Prior Pay Period Adjustments

- Full Time Permanent

- Other Than Full Time Permanent

- Part Time Permanent

- Summer

- Other (Non-pay employees fall into this category)

- Total

- Grand Total

- Fiscal Year to Date Total

Report Media

On-line or hard copy

Report Frequency

On request
CMRPT9.  Labor and Cost Report-Summary Level
Purpose

The Labor and Cost Report is used to track Civil Service labor hours and dollars for the current pay period or current month and fiscal year-to-date through the selected pay period or month.  Monthly and pay period data are reported separate from prior pay period adjustment data.

Selection Options

- Option 1

- Select pay period data

- Select monthly data, using a combination of actuals and accruals to build a calendar month of data for the month being processed.  The data for current month will consist of actual data for pay periods completely within the month being processed, accrued data for the end of the month, and reversed accruals for from the prior month.  Prior pay period adjustments are reported separately.

- The user may select to report Labor data either prior to allocation of cost pools or after allocation of cost pools.

- Financial Classification Structure elements

- Organization

- Select an individual Department or all Departments
Sort Options

- Financial Classification Structure elements

Report Data

- Financial Classification Structure

- Reporting Organization

- Current Pay Period Hours

- Current Pay Period Dollars

- Prior Pay Period Adjustments Hours

- Prior Pay Period Adjustments Dollars
- Regular Time

- Overtime

- Holiday Worked

- Total Regular, Overtime, Holiday Worked

- Other Premium

- Science/Engineering

- Subtotal by Non-Reimbursable 

- Subtotal by Reimbursable

- Direct Labor Total

- Subtotal Indirect Labor

- Subtotal Benefits

- Total Indirect 

- Total Worked Hours

- Total Worked Dollars

- Total Paid Leave Hours

- Total Paid Leave Dollars

- Total Labor Hours

- Total Labor Dollars

- Grand Total Hours (Current and Prior Pay Period Adjustments)

- Grand Total Dollars (Current and Prior Pay Period Adjustments)

- Total Indirect Labor as a percent of Total Worked (Current)

- Total Indirect Labor as a percent of Total Cost (Current)

Report Media

On-line or hard copy

Report Frequency

On request
CMRPT10.  Labor and Cost Report-Employee Level
Purpose

The Labor and Cost Report-Employee Level is used to track Civil Service labor hours and dollars for the current pay period or current month and fiscal year-to-date through the selected pay period or month.  Monthly and pay period data are reported separate from prior pay period adjustment data.

Selection Options

- Option 1

- Select pay period data

- Select monthly data, using a combination of actuals and accruals to build a calendar month of data for the month being processed.  The data for current month will consist of actual data for pay periods completely within the month being processed, accrued data for the end of the month, and reversed accruals for from the prior month.  Prior pay period adjustments are reported separately.

- Financial Classification Structure elements

- Organization
- Select by an individual Department or all Departments

- The user may select to report Labor data either prior to allocation of cost pools or after allocation of cost pools.

Sort Options

- Financial Classification Structure elements

Report Data

- Employee Name

- Financial Classification Structure

- Reporting Organization

- Current Pay Period Hours

- Current Pay Period Dollars

- Prior Pay Period Adjustments Hours

- Prior Pay Period Adjustments Dollars
- Regular Time

- Overtime

- Holiday Worked

- Total Regular, Overtime, Holiday Worked

- Other Premium

- Science/Engineering

- Subtotal by Non-Reimbursable 

- Subtotal by Reimbursable

- Direct Labor Total

- Subtotal Indirect Labor

- Subtotal Benefits

- Total Indirect 

- Total Worked Hours

- Total Worked Dollars

- Total Paid Leave Hours

- Total Paid Leave Dollars

- Total Labor Hours

- Total Labor Dollars

- Grand Total Hours (Current and Prior Pay Period Adjustments)

- Grand Total Dollars (Current and Prior Pay Period Adjustments)

- Total Indirect Labor as a percent of Total Worked (Current)

- Total Indirect Labor as a percent of Total Cost (Current)
Report Media

On-line or hard copy

Report Frequency

On request
CMRPT11.  Payroll Reconciliation Report
Purpose

The purpose of this report is to compare the payroll cost information as sent from the payroll function of NPPS and the distributed payroll cost information stored in the Labor system.  Current Pay Period data and Prior Pay Period Adjustments are reported separately. 

Selection Options

- Pay Period Ending Date

- Current Pay Period Data/Prior Pay Period Adjustment Data

- Individual Departments or all Departments
Sort Options

N/A

Report Data

Payroll Dollars, Labor Dollars, Variance and Payroll Hours, Labor Hours, Variance are reported for the following:
- Pay Category

- Gross Salary

- Base

- Regular

- Retro-Active Adjustments

- Paid Leave

- Comp Time used

- Credit Hours used

- Religious Time used

- Total Base

- Overtime

- Holiday Worked

- Subtotal

- Differentials

- COLA

- Foreign

- Hazardous Duty

- Night Differentials

- Retention Allowance

- Sunday Differentials

- Supervising & Staffing

- Total Differentials

- Lump Sum Leave

- Awards & Bonuses

- Employee

- Non Employee

- Severance

- Total Lump Sum Leave/Awards & Bonuses/Severance

- Total Gross

- Benefits

- CSRS (Retirement)

- FERS (Retirement)

- FEGLI (Life Insurance)

- FEHB (Health Insurance)

- FICA (Social Security)

- Employee

- Non Employee

- HIT (Hospital Insurance)

- Employee

- Non Employee

- TSP (Thrift Savings Plan)

- Basic

- Matching

- Total Benefits

- Total Pay Period Per NPPS

- Total Pay Period Per Labor
Report Media

On-line or Hardcopy
Report Frequency

On request
CMRPT12.  Workforce Plan Report
Purpose

This report will provide workforce plans.

Selection Options

- Civil Service

- Organization

- Prime Contractor

- Support Contractor
- Financial Classification Structure elements

- Month(s)

Sort Options

- Organization

- Financial Classification Structure elements

Report Data

- Financial Classification Structure

- Organization Description/Prime Contractor Name/Support Contractor Name

- Contractual Document Number

- Month(s)

- Planned Full-Time Equivalents (FTEs for Civil Service Workforce)/Planned Work Year  - Equivalents (WYE for Contractor Workforce)

Report Media

On-line or hard copy

Report Frequency

On request

CMRPT13.  Workforce Actual Report

Purpose

This report will provide workforce actuals.

Selection Options

- Civil Service

- Organization

- Employee

- Prime Contractor

- Support Contractor
- Financial Classification Structure elements

- Month(s)

Sort Options

- Organization

- Financial Classification Structure elements

Report Data

- Financial Classification Structure

- Organization

- Organization Description/Employee Name/Prime Contractor Name/Support Contractor Name

- Contractual Document Number

- Month(s)

- YTD

- Actual Regular Full-Time Equivalents (FTEs for Civil Service Workforce)/ Actual Regular Work Year Equivalents (WYE for Contractor Workforce)

- Actual Overtime Full-Time Equivalents (FTEs for Civil Service Workforce)/ Actual Overtime Work Year Equivalents (WYE for Contractor Workforce)

Report Media

On-line or hard copy

Report Frequency

On request

CMRPT14.  Workforce Variance Report

Purpose

This report provides informational users with a comparison of planned versus actual workforce and related variances by month.
Selection Options

- Civil Service

- Organization

- Prime Contractor

- Support Contractor
- Financial Classification Structure elements

- Month(s)

Sort Options

- Organization

- Financial Classification Structure elements

Report Data

- Financial Classification Structure

- Organization

- Organization Description/Prime Contractor Name/Support Contractor Name

- Contractual Document Number

- Month(s)

- Planned Full-Time Equivalents (FTEs for Civil Service Workforce)/ Planned Work Year Equivalents (WYE for Contractor Workforce)

- Actual Full-Time Equivalents (FTEs for Civil Service Workforce)/ Actual Work Year Equivalents (WYE for Contractor Workforce)

- Variance

- YTD Total Planned

- YTD Total Actual

- YTD Variance

- YTD Average Planned

- YTD Average Actual

- YTD Average Variance

Report Media

On-line

Report Frequency

On request

APRPT1.  IRS 1099
Purpose

This Payment Management report will provide the data necessary for producing the IRS 1099 report.
Selection Options

- All payees who are subject to 1099 reporting and have been paid interest subject to the current threshold amount (1099-INT).

- All payees who are subject to 1099 reporting that meet the $600 threshhold for services (1099-MISC).

Sort Options

- TIN

- Payee

- 1099 Type

 Report Data

- TIN

- Payee name

- Payee company name

- Payee/Vendor type

- Government/Non-government

- Amount

- Mailing address

- Payment address

- Contract/PO Number

Report Media

On-line or hard copy
Report Frequency
Annually
APRPT2.  IRS 1099 G
Purpose

This report will provide a list of written-off bills to be reported to the IRS.

Selection Options

- Select all bills that have been marked to be included in the 1099G report.

Sort Options

- Customer Account Number

- Bill Number

 Report Data

- Customer Name

- Customer Address

- TIN/SSN

- Bill Number

- Amount

- Customer Account Number

- Total by Customer Account Number

- Grand total

Report Media

On-line or hard copy
Report Frequency
Annually
APRPT3.  Payee Listing
Purpose

This report will provide a listing of vendors by type (e.g., government, commercial, transportation, etc.).

Selection Options

- Select by vendor type

- Select by Vendor

- Select by Contract/PO Number
Sort Options

- Payee Name

- Taxpayer Identification Number (TIN)

- Vendor Type

Report Data

- Bank ACH Coordinator Name

- Bank Address

- Bank Lock Box Number

- Bank Name

- Contact Name

- IRS 1099 Indicator

- Mailing Address

- Name

- Payment Address

- Phone Number

- Routing Transit Number (RTN)

- Depositor Account Number (DAN)

- Suspended Payment Indicator

- TIN
Report Media

On-line or hardcopy

Report Frequency
On request
APRPT4.  Suspended Payees
Purpose

This Payment Management report will provide a listing of all suspended payees.
Selection Options

- All suspended payees
Sort Options

- Payee Name

- Invoice Due Date

Report Data

- Payee Name

- Invoice Number

- Invoice Due Date

- Suspended Date

Report Media

On-line 

Report Frequency
On request
APRPT5.  Invoice Status
Purpose

This Payment Management report will provide the status of invoices that have not been paid.

Selection Options

- Invoices that are identified where the status of the disbursement (e.g., invoice, accepted payment, approved payment, payment in-transit) = “Unapproved” and/or “Unverified” depending on user selection.

- User options:

- Date (work up date equal to, less than, greater than or a combination depending on user selection)

- Detail option

- Summary option

Sort Options

- Option 1:

- Assigned accounting personnel who will be responsible for this document

- Status of the disbursement (e.g., invoice, accepted payment, approved payment, payment in-transit)

- The date a payment enters the scheduling process

- Option 2:

- Status of the disbursement(i.e. invoice, accepted payment, approved payment, payment in-transit)

- Assigned accounting personnel who will be responsible for this document

- The date a payment enters the scheduling process

Report Data

- Voucher Examiner

- Invoice Status

- Work Up Date

- Payment Due Date

- Contractual Document/Order Number

- Payee Name

- Invoice Number

- Invoice Amount

- Invoice Date

- Invoice Receipt Date

- Invoice Returned Indicator

- Date Goods/Services Received

- Date Goods/Services Accepted

- Best Terms


- Invoice Rate/Cycle

- Contract Rate/Cycle

- Payment Notice Text

- Invoice Status Message (This message should indicate the status of the invoice in the payment cycle, i.e., no matching goods/services acceptance, not administratively certified, no matching contractual document/order, payment late, potential interest due, etc.)

- Number of Invoice Status Code X Invoices for Examiner

- Total Number of Unpaid Invoices for Examiner

- Total Number of Invoice Status Code X Invoices

- Total Number of Unpaid Invoices

Report Media

On-line and/or Hard Copy

Report Frequency

Upon Request
APRPT6.  SF 1166 Detail Listing

Purpose

This Payment Management report will provide a listing of payment schedules, by schedule type including disbursement documents paid on the schedule.

Selection Options
- Payment Schedule Create Date

- Invoice Work Up Date

- Payment Schedule Number

- Payment Date

- Payment Method ID

- Schedule Type (e.g., travel, contract financing, invoice)

Sort Options

- Payee

Report Data

- Payment Schedule Number

- Payment Date

- Certifying Official

- Transmit Date

- Invoice Number

- Invoice Amount

- Contractual Document/Order Number

- Payment Amount

- Check/ACH Amount

- Adjustment Amount  What’s this for??  Shipping?? Penalties/Discounts??

- Payment Addendum Text

- TIN

- Total for Payee

- Payee Name

- Payee Address or Bank Information

- Schedule Summary:

- Total Amount of Schedule

- Total Number of Invoices

- Total Number of Payments

- Treasury Symbol Summary

*FedWire Amount Greater than $50,000,000.00

*This message will only appear if Type is FedWire and amount of schedule line item is greater than $50 million

Report Media

On-line and Hard Copy

Report Frequency

On request
APRPT7.  Payment Status
Purpose

This Payment Management report will provide information about each payment to reflect the stage of the scheduling process that the payment has reached.

Selection Options

- Option 1

- Contractual Document/Order Number

- Vendor Name

- Payee Name

- Invoice Number

- Option 2

- Invoice Status

- Invoice Date

- Invoice Receipt Date

Sort Options

- Option 1

- Invoice Status Code

- Contractual Document/Order Number

- Invoice Number

- Option 2

- Invoice Date

- Contractual Document/Order Number 

- Invoice Number
- Option 3

- Invoice Receipt Date

- Contractual Document/Order Number


- Invoice Number

Report Data

- Vendor Name

- Payee Name

- Contractual Document/Order Number

- Invoice Number

- Invoice Date

- Invoice Total 

- Invoice Receipt Date

- Invoice Status 

- Payment Due Date

- Payment Schedule Confirmation Date

- Invoice Returned Date

- Pending Date  what’s this date??

- Suspended Date

- Payment Tracer Number

- Payment Schedule Number

- Schedule Payment Date

Report Media

On-line

Report Frequency
On request
APRPT8.  Non-Travel Advance Payment Status
Purpose

This Payment Management report will provide a summary, by appropriation, of all non-travel advance payments.

Selection Options

All non-travel, non-HHS Contractual Documents with advances recorded and SIC disbursements are not equal to SIC advances.

Sort Options

- Procurement Placement Code

- Financial Classification Structure elements

- Contractual Document Number

Report Data

- Procurement Placement Code

- Financial Classification Structure

- Contractual Document Number

- Contractual Document Period Of Performance

- Advance SIC

- Disbursement SIC

- Undisbursed Advance (Unliquidated)

- Grand Total Government

- Grand Total Non-Government

Report Media

On-line

Report Frequency
On request
APRPT9.  Aged Acquisition Requests

Purpose

This report will provide a listing of aged acquisition requests.

Selection Options

- Financial Classification Structure elements
- Days Old 

- Current

- 1-60

- 1-90

- 91-120

- 121-180

- 181-360

Sort Options

- Financial Classification Structure 

- Acquisition Request Number
Report Data

- Financial Classification Structure – some elements

- Acquisition Request Number

- Acquisition Request Supplement Number

- Award Document Number

- Obligation ITD

- Commitment ITD

- Unobligated Commitment Amount (Reflected in applicable columns based on aging criteria.)

- Grand Total

Report Media
On-line or hard copy

Report Frequency
On request

APRPT10.  Payment History
Purpose

To provide a history of payments by contractual document/order number.
Selection Options

- Contractual Document/Order Number
Sort Options

- Invoice Number

- Payment Date
Report Data

- Invoice Number

- Invoice Amount

- Payment Schedule Number

- Invoice Receipt Date

- Invoice Workup Date

- Payment Date

Report Media
On-line or hard copy

Report Frequency
On request
APRPT11.  HHS Authorization Status Report
Purpose
This report will provide authorization amounts and available balances for HHS processed documents.

Selection Options

- All Award Document processed by HHS

- User Options:

- TIN/EIN

- As of Date

Sort Options

- Vendor Name

- Award Document Number

- Treasury Symbol

Report Data

- Vendor Name

- HHS Authorization Amendment Number (Last Amendment)

- HHS Effective Date (Last Amendment)

- HHS Disbursement Amount

- Award Document Number

- Undisbursed Advance Amount

- HHS Cumulative Authorization Amount

- HHS Advance Amount

- Unadvanced Authority Balance

- Treasury Symbol

- TIN/EIN

Report Media

On-line or hard copy
Report Frequency
Monthly or on request
APRPT12.  HHS Authority Activity Report
Purpose

This report will provide detailed authority activity for HHS processed documents.
Selection Options

- All Award Documents statused as HHS issued and the HHS effective date is within the user provided date range.

- User Options:

- Date Range

- TIN/EIN
Sort Options

- Vendor Name

- HHS Authorization Amendment Number

- Award Document Number

Report Data

- Vendor Name

- Award Document Number

- HHS Authorization Amendment Number

- Award Document Amendment Number

- HHS Effective Date

- Goods/Services Item Unit Price Amount

- Date Range

- TIN/EIN

Report Media

On-line or hard copy
Report Frequency

Monthly or on request
APRPT13.  HHS Advance Activity Report
Purpose

This report will provide detailed advance activity for HHS processed documents.
Selection Options

- HHS Advances debited by HHS within a user provided range of dates

- User Options:

- TIN/EIN

- Date Range

Sort Options

- Vendor Name

- Award Document Number

- HHS Advance Date
Report Data

- Vendor Name

- Award Document Number

- HHS Advance Date

- HHS Advance Amount

- Date Range

- TIN/EIN
Report Media

On-line or hard copy
Report Frequency

Monthly or on request
APRPT14.  HHS Disbursement Activity Report
Purpose

This report will provide detailed disbursement activity for HHS processed documents.

Selection Options

- HHS disbursements received from HHS within a user provided range of dates

- User Options:

- TIN

- Date Range

Sort Options

- Vendor Name

- Contractual Document Number
Report Data

- Vendor Name

- Contractual Document Number

- SF272 Beginning Date

- SF272 Ending Date

- SF272 Net Disbursement Amount

- TIN

Report Media

On-line or hard copy

Report Frequency

Monthly or on request
APRPT15.  HHS Advance/Disbursement Variance Report
Purpose

This report will provide variance information between advances and actual disbursements for HHS processed documents.

Selection Options

- HHS advance and disbursement activity received from HHS within a user specified range of dates.

- User Options:

- Date Range
Sort Options

- Vendor Name

- Contractual Document Number

- HHS Advance Date
Report Data

- Vendor Name

- Contractual Document Number

- HHS Advance Date

- SF272 Beginning Date

- SF272 Ending Date

- SF272 Net Disbursement Amount

- Variance Amount

- Variance Percent

- Date Range

Report Media

On-line or hard copy

Report Frequency

Monthly or on request
ARRPT1.  Preliminary Billing Register-Bills
Purpose

This Receipt Management report will list unbilled amounts prior to billing.

Selection Options

- Financial Classification Structure elements

- Receivable Account Type

Sort Options

- Customer Name

- Receivable Account Number

Report Data

- Bill Number

- Bill Interest Rate

- Customer Agreement Number

- Receivable Account Number

- Customer Name

- Customer Address

- Advance Balance Amount

- Bill Comments Text

- Refund Indicator

- Bill Total Billed Amount

- Amount Due

Report Media

On-line

Report Frequency

On request
ARRPT2.  Billing Document SF 1080
Purpose

This Receipt Management report will generate a SF 1080 billing document.

Selection Options

- Current amounts to be billed to other government agencies not serviced by Treasury.  (Type of bill to be printed for this particular Billing Register)

Sort Options

- Bill Number

Report Data

- Voucher Number

- Schedule Number

- Billing Office (Installation Name/Address)

- Bill Number

- Bill Date

- Paid by

- Office Billed (Customer Name/Address)

- Articles or Services

- Prior Billed Amount

- Amount this Bill

- Cumulative Billed Amount

- Bill for cost incurred under

- For period  beginning/ending

- Customer Appropriation Symbol

- Customer Appropriation Text

- Remit to name/address

- For assistance call name/address (Bill Contact)

- Accounting Classification-Billing Office

- Customer Agreement Number

- Certificate of Office Billed

- Bill Text:

- I certify that the above articles were received and accepted or the services performed as stated and should be charged to the appropriation(s) and/or fund(s) as indicated below; or that the advance payment requested is approved and should be paid as indicated

- Date

- -------------------------------------------------

(Authorized Administrative or certifying officer)

- Accounting Classification-Office Billed

Report Media

Hard copy Formatted Standard Form 1080

Report Frequency
On request
ARRPT3.  Billing Document SF 1081 

Purpose
This Receipt Management report will generate a SF 1081 billing document.

Selection Options

- Current amounts to be billed to NASA HQ’s or other government agencies (Type of bill to be printed for this particular Billing Register)

Sort Options

- Bill Number

Report Data

- Bill Date

- Billing Agency Voucher Number

- Customer Agency Voucher Number

- Agency Location Code(ALC) Billing Agency

- Agency Location Code (ALC) Customer Agency

- Billing Agency Name/Address

- Customer Agency Name/Address

- Summary (Customer Agency and Billing Agency)

- Appropriation or Fund Symbol

- Amount 

- Total

- Customer Agreement Number

- Customer Order Number

- Customer Appropriation Symbol

- Customer Appropriation Text

- Depreciation Amount 

- HQ’s overhead Amount

- Contract Administration Amount

- Billing Agency contact (Name/Phone Number)

- Certificate of Customer Office:

- I certify that the items listed herein are correct and proper for payment from and to the appropriation(s) designated.

- Date

- Telephone Number

- Authorized Administrative or Certifying Officer

Report Media

Hard copy Formatted Standard Form 1081
Report Frequency
On request

ARRPT4.  Attachment to Billing Document - SF1081
Purpose

This Receipt Management report will provide supporting data for SF 1081.

Selection Options

- Bill Type Code for SF1081’s.(Type of bill to be printed for this particular Billing Register)

Sort Options

- Customer Agreement Number

- Customer Order Number

- Appropriation
Report Data

- Billing Period 
- Customer Agreement Number

- Customer Order Number

- Financial Classification Structure

- Appropriation Title

- Appropriation Symbol

- Fund Source

- Financial Classification Structure (FCS)

- Prior Billed Amount/Current Billing Amount/Cumulative Thru Current Billing for the following categories by FCS:

- Direct

- Contract Administration

- Depreciation

- Headquarters Overhead

- Installation Overhead

- Travel Administrative

- Program Support

- Fringe Benefits

- Subtotal by Appropriation Title

- Subtotal Direct Charges

- Total Installation Charges

- Total Customer Order Number

- Total Customer Agreement Number

Report Media
On-line or hard copy

Report Frequency
On request

ARRPT5.  Billing Document SF 1114

Purpose

This Receipt Management report will generate a bill utilizing the SF 1114 format.

Selection Options

- Select from register the type of bill to be printed for this particular Billing Register.

Sort Options

- Bill Number

Report Data

- Customer Account Number

- Customer Order Number

- Customer Name

- Customer Address

- Installation Name

- Installation Address

- Bill Number

- Bill Contact Name

- Bill Contact Phone Number

- Bill Text/Instructions

- Payment Due Date

- Bill Date

- Total Advance Amount

- Advance Balance Amount

- Bill Interest Rate

- Cumulative Total Billed Amount

- Bill Amount This Bill

Report Media
Hard copy Formatted Standard Form 1114

Report Frequency
Upon request
ARRPT6.  Customer Statements
Purpose

This Receipt Management report will provide the history of an account or statement for a customer.

Selection Options

- Customer

- Customer Agreement Number

- Customer Account Number

- Bill Date Range from and to Date

Sort Options

- Customer Account Number

- Customer Order Number
- Bill Number 

Report Data

- Installation Name

- Installation Address

- Billing Contact Name

- Billing Contact Phone Number

- Customer Agreement Number

- Customer Order Number

- Customer Account Number

- Customer Name

- Customer Contact

- Customer Address

- Contractual Order

- Statement Date

- Billing Period Range Dates

- Bill Number

- Bill Date

- Initial Billed

- Penalty, Interest, Admin Charges

- Amount Collected

- Amount Outstanding

- Contractual Document/Order

- Order Sub-Total

- Advance Balance for Order

- Statement Total

Report Media
On-line or hard copy

Report Frequency

On request
ARRPT7.  Aged Accounts Receivable

Purpose

This Receipt Management report will age Accounts Receivable.

Selection Options

- Reimbursable

- Non-Reimbursable

- Government

- Non-Government

- General Ledger Account

- Reimbursable Type (e.g., Non-gov’t, Non-gov’t programmatic, US gov’t programmatic, Solely Travel, CSLA)

- Receivable Account Type (e.g., overdue travel advances, jury duty, damaged property claims, group health)

Sort Options

- Reimbursable:

- Gov’t/Non-gov’t

- Customer Agreement Number

- Customer Account Number

- Customer Order Number

- Bill Number

- Non-Reimbursable:

- Gov’t/Non-gov’t

- Receivable Account Type

- Bill Number

Report Data

- Bill Number

- Customer Agreement Number

- Customer Order Number

- Customer Name

- Reimbursable Type (e.g., Non-gov’t, Non-gov’t programmatic, US gov’t programmatic, Solely Travel, CSLA)/ Receivable Account Type (e.g., overdue travel advances, jury duty, damaged property claims, group health)

- Delinquent Bill Amount categorized as follows:

- Section One:

- Delinquent one year or less

- 30-60 Days

- 61-90 Days

- 91-120 Days

- 121-180 Days

- 181-365 Days

- Total Delinquent Amount for each age category

- Section Two:

- Delinquent over 2 years

- 1-2 Years

- 2-3 Years

- Over 3 Years

- Total Delinquent Amount for each age category

Report Media
On-line or hard copy

Report Frequency
On request
ARRPT8.  Dunning Letters
Purpose

This Receipt Management report will generate dunning letters.

Selection Options

- Dunning letters will be generated based on the age of the bill and the established days within the aging process that dunning letters will be generated.  (Currently they are 45, 75, and 105 days from the bill due date.)

Sort Options

None

Report Data

- Agency
- Installation Name

- Installation Contact

- Installation Address

- Customer Order Number

- Customer Name

- Customer Billing Contact Office 

- Customer Billing Contact Office Person

- Customer Billing Address

- Dunning Letter Subject Text

- Dunning Letter Paragraph Text

- Dunning Letter Close Text

- Outstanding Billed Amount

- Interest Amount

 -Penalty Amount

- Total Amount Due

Report Media

Hard copy

Report Frequency

Upon request or automatically following the Age Bill Process.
ARRPT9.  Preliminary Billing Register - Dunning Letters
Purpose

This Receipt Management report will list Dunning Letters to be processed.

Selection Options

- Reimbursable

- Non-Reimbursable

- Receivable Account Type

Sort Options

- Customer Name

- Receivable Account Number

Report Data

- Customer Name

- Customer Address

- Receivable Account Number

- Customer Agreement Number

- Demand Letter Number

- Outstanding Billed Amount

- Penalty Billed

- Interest Billed

- Adman Charges Billed

- Voucher Offset Amount

- Demand Letter Total Amount

- Delinquent History Text

- Bill Interest Rate

- Customer Total

- Report Total

Report Media

On-line or hard copy

Report Frequency
As requested

ARRPT10.  Accounts Receivable Status

Purpose

This Receipt Management report will provide Accounts Receivable Detail Status.

Selection Options

- Customer Account Number

- Customer Agreement Number

- Reimbursable

- Non-Reimbursable

- Open

- Closed

- All

Sort Options

- Customer Account Number

- Date

Report Data

- Customer Vendor Number

- Date

- Financial Classification Structure

- Bill Number

- Acquisition Request Number

- Contractual Document/Order Number

- Deposit Number

- Payment Schedule Number

- Principal Amount

- Collection Amount

- Offset Amount

- Deposit Adjustment Amount

- Write-off Amount

- Receivable Account Balance Amount

- Grand Total

Report Media

On-line or hard copy

Report Frequency
On request
ARRPT11.  Referred to Collection Agency for Collection
Purpose

This Receipt Management report will provide a listing of delinquent bills that have been referred to a collection agency.
Selection Options

- Select all bills that have been referred to other sources for collection

- User options:

- Bill Number

- Customer Account Number

- All

Sort Options

- Customer Name

- Bill Number

Report Data

- Customer Name

- Customer Address

- Customer Phone Number

- Customer Account Number

- Bill Number

- Customer Agreement Number

- Principal Amount Billed

- Interest Amount Billed

- Administrative Charge Amount Billed

- Penalty Amount Billed

- Total Indebtedness

- Total Collected

- Total Referred

- Customer Total

- Grand Total
Report Media

On-line or hard copy
Report Frequency

On request
ARRPT12.  Accounts Receivable by Customer Agreement
Purpose

This Receipt Management report will provide the status of customer agreements.
Selection Options

- Detail Report

- Summary Report

- Open Receivables

- Closed Receivables

- All Receivables

- Customer Agreement Number

- Customer Account Number

Detail Report should include Acquisition Request Number and Contractual Document/Order Number and type of cost (for non-travel costs, this column should reflect contract administration, depreciation, direct, fringe benefit, Headquarters overhead, Installation overhead; Travel-administrative, fringe benefits and program support)should be reported at that level.

Summary Report will not include Acquisition Request Number and Contractual Document/Order Number.  Should be summarized to the Financial Classification Structure level and type of cost should be reported at that level.
Sort Options

- Customer Agreement Number

- Customer Name

- Customer Order Number

- Financial Classification Structure elements

- Contractual Document/Order Number

- Acquisition Request Number

- Type of Cost

Report Data

- Financial Classification Structure

- Customer Name

- Customer Order Number

- Customer Agreement Number

- Contractual Document/Order Number

- Acquisition Request Number

- Type of Cost 
- Current Month, YTD, ITD Amounts for the following:

- Operating Plan

- Commitment

- Obligation

- Cost

- Disbursement

- Collection

- Unbilled Cost

- Billed Cost

- Subtotal For Financial Classification Structure

- Subtotal For Customer Agreement

- Report Total

Report Media

On-line or hard copy
Report Frequency

On request
ARRPT13.  Accounts Receivable Finance Charges
Purpose

This Receipt Management report will provide a listing of finance charges for each Account Receivable.

Selection Options

- Select all bills that have one or more of the three types of finance charges (penalty, interest, administrative charges).

Sort Options

- Customer Name

- Bill Number

- Reimbursable Customers

- Non-Reimbursable Customers

Report Data

- Customer Name

- Customer Account Number

- Customer Agreement Number

- Bill Number

- Interest Billed Amount

- Penalty Billed Amount

- Administrative Charges Amount

- Total by Customer

- Total by Reimbursable Customers

- Total by Non-Reimbursable Customers

- Total Finance Charge by Bill

- Grand Total

Report Media

On-line or hard copy

Report Frequency

On request
ARRPT14.  Collection Register Log
Purpose

This Receipt Management report will provide a list of all collections received, deposits and adjustment data.
Selection Options

- All Collections received manually (cash, check, money order, etc.) 

- Collection received date

- User Options:

- Collection Received Date

- Deposit Adjustment Date

- Deposit Confirmation Date

- Deposit Number

- Deposit Status

- Collection Type

- Collection Status

Sort Options

- Collection Received Date

- Collection Method of Payment 

- Payer Name

Report Data

- Collection Received Date

- Collection Check Number

- Payer Name

- Collection Receipt Number

- Collection Amount

- Bill Number

- Deposit Date

- Deposit Number

- Total Cash Collected

- Total Checks Collected

- Total Amount Deposited

- Total Amount Undeposited

- Contractual Document/Order Number

- Customer Account Number

- Deposit Adjustment Amount

- Deposit Adjustment Number

- Deposit Adjustment Date

- Deposit Confirmation Date

- Treasury Symbol

- Total Collections

- Total Deposits

- Total Deposit Adjustments

Report Media

On-line
Report Frequency

On request

ARRPT15.  Deposit Ticket
Purpose

Provide for the automated generation of SF215, Deposit Ticket.
Selection Options

- Undeposited Collections

Sort Options

- Deposit Ticket Number

Report Data

- Deposit Ticket Number

- Agency Name

- Deposit Amount

- Cash Link Identification Number

- Deposit Date 

- Confirmation Date

- Confirmation Amount

- Depository Name

- Depository Address

Report Media

On-line or hard copy formatted form
Report Frequency

As required
ARRPT16.  Timeliness of Deposit
Purpose

This Receipt Management Report will provide a management review of the activities of collection as required by NASA FMM 9051-6.
Selection Options

- Select all collections within the user specified date range.

- User option to print all collections or only those collections determined to have been deposited late.
Sort Options

- Deposit Ticket Number

- Collection Received Date

Report Data

- Deposit Ticket Number

- Deposit Amount

- Deposit Date

- Collection Received Date Range for Deposit

- Number of Days Late

- Collection Deposits Late Amount

- Total Deposits Amount

- Interest Lost Amount

- Total Interest Lost Amount

- Total Collection Deposit Late Amount

- Number of Deposits

- Number of Collections

- Number of Collections Deposited Late

- Percent of Number of Collections Deposited on Time

- Percent of Number of Collections Deposited Late

- Percent of Amount of Collections Deposited on Time

- Percent of Amount of Collections Deposited Late

- Average Number of Days Late

Report Media

Hard Copy
Report Frequency

On request
SGLRPT1.  Interface Error Report

Purpose

This report will provide a list of Interface Transactions submitted to the system with error message and rejected amount.

Selection Options

- All transactions processed through an interface that failed System update due to an error.

Sort Data

- Source

- Accounting Transaction Code

Report Data

- Financial Classification Structure

- User

- Date

- Time

- Contractual Document/Order

- Acquisition Request Number

- Acquisition Request Supplement Number

- Bill Number

- Deposit Number

- Payment Schedule Number

- Accounting Transaction Type Text (i.e., Funds Release, Operating Plan, Commitment, etc.)

- Amount

- Error Message Text

- Total For Accounting Transaction Type

- User Total

Report Media

On-line or hard copy

Report Frequency
Any day Interface Transactions are processed.
SGLRPT2.  Daily Transactions
Purpose

This report will provide a Daily Audit Trail.

Selection Options

-All Daily Transactions

-User Options

- Date

- User ID

- Accounting Transaction Code

- Date Range(equal to or greater than)

- Contractual Document/Order

- Acquisition Request Number

- Financial Classification Structure

- All Users

Sort Options
- User

- Accounting Transaction Code

Report Data

- Financial Classification Structure

- User

- Date

- Time

- Contractual Document/Order

- Acquisition Request Number

- Acquisition Request Supplement Number

- Bill Number

- Deposit Number

- Payment Schedule Number

- Accounting Transaction Type Text (i.e., Funds Release, Operating Plan, Commitment, etc.)

- Amount

- Error Message Text

- Total For Accounting Transaction Type

- User Total

Report Media

On-line

Report Frequency
Daily or on request
SGLRPT3.  Balancing Report
Purpose

This report will perform a comparison between the amounts in the other components of the Core Financial system and the related control accounts in the General Ledger and annotate on the report those accounts which are out of balance.
Selection Options

- Summary stores for Operating Plan, Funds Release, Funds Usage, Cost, Outlay, Receivables (Reimbursable and Non-Reimbursable), Advance, Travel Advance and General Ledger

Sort Options

- None

Report Data
Report the Fiscal amounts (Summary Stores) and the applicable General Ledger amounts and compute the Difference for the following:

- Operating Plan

- Funds Release

- Commitment

- Obligation

- Cost

- Outlay

- Advance to Travelers

- Other Advances

- Accounts Receivable

- Budgetary Accounts

- Proprietary Accounts

- Reimbursable Advances

Report Media

On-line or hard copy

Report Frequency
Monthly or on request
SGLRPT4.  Account Balance Exception Report
Purpose

The Account Balance Exception Report shows the General Ledger accounts that have an abnormal balance due to transaction activity.

Selection Options

- Accounting Installation Number

Sort Options
- General Ledger Account Number

Report Data

- Accounting Installation Number

- General Ledger Account Number

- Chart of Accounts Description

- Appropriation Symbol

- Elements necessary for posting level for applicable General Ledger Account (i.e., Program Year, Government/Non-Government)

- General Ledger ITD Balance

Report Media
On-line or hard copy

Report Frequency

On request
SGLRPT5.  General Ledger Journal Voucher Report
Purpose

This report will show the journal voucher entries for the selected general ledger accounts for a range of dates requested by the user.  This report will be used whenever a detailed audit of a General Ledger Account is required.

Selection Options

- General Ledger Account Number

- Date Range

Sort Options
- General Ledger Account Number

- Appropriation Receipt Fund Symbol

- General Ledger Reimbursable Indicator

- Program Year

- Accounting Installation Number

- Journal Voucher Number

Report Data

- General Ledger Account Number

- General Ledger Account Description

- Journal Voucher Date

- Journal Voucher Number

- Journal Voucher Description

- Debit Amount

- Credit Amount

- General Ledger Account Balance

Report Media
On-line or hard copy

Report Frequency
On Request
SGLRPT6.  General Ledger Detail Audit Report
Purpose

This audit report will provide a detail audit from source document to General Ledger.
Selection Options

- General Ledger Account Number

- Date Range

Sort Options
- Account Number

- Fund Source

- Program Year

- Fund Source Type

Report Data

- General Ledger Account Number

- Posting Level (Should display what elements of the Financial Classification Structure are required (i.e., Program Year, Fund Source) for that General Ledger account.)

- General Ledger Account Beginning Balance Amount (based on date range)

- Financial Classification Structure 

- Accounting Transaction Type

- User

- General Ledger Transaction Effective Date

- Reference Document Number (i.e., Contractual Document/Order Number, Acquisition Document Number, Journal Voucher Number)

- General Ledger Transaction Amount

- General Ledger Account Ending Balance Amount (based on date range)

Report Media
On-line or hard copy

Report Frequency

On request
SGLRPT7.  General Ledger Account Summary
Purpose

This report will provide a summary of General Ledger Accounts.
Selection Options

- Accounting Installation Number

- Month

- Account Number

- Chart of Accounts Type (Control, Posting, or Both)

- Account Number or Posting Level (or any element within the posting level)

Sort Options
- Accounting Installation Number

- Account Number

- Financial Classification Structure Elements

Report Data

- General Ledger Account Number

- Chart of Account Title

- General Ledger MonthXX Balance Amount (Prior Month)

- Current Month Activity

- General Ledger ITD Balance

- Posting Level (Display elements in the Financial Classification Structure that are equivalent to the required posting level i.e., Fund Source, Program Year)

Report Media
On-line

Report Frequency
On Request
SGLRPT8.  Fiscal Status of Programs
Purpose

This report will provide the fiscal status of all programs.
Selection Options

- Program

- Financial Classification Structure elements

- Budget Line Item

- Funds Release

- Operating Plan

Sort Options
- Financial Classification Structure elements

Report Data

- Cognizant Headquarters Office

- Budget Line Item

- Financial Classification Structure

- Funds Release ITD

- Operating Plan ITD

- Commitment ITD

- Obligation ITD

- Cost ITD

- Commitment YTD

- Obligation YTD

- Cost YTD

- Uncommitted Operating Plan

- Unobligated Operating Plan

- Uncommitted Funds Release

- Unobligated Funds Release

- Unobligated Commitments

Report Media

On-line or hard copy
Report Frequency

On request
GENRPT1.  Report  Contractor-Held Property Reports
Purpose

Assist accounting personnel in verifying receipt of Contractor-Held Property Reports and identifying contracts for which reports are due, have been received, or have not been received.

Selection Options

- Report all contracts with Contractor Held Property Indicator.

Sort Options

- Contractual Document Number

- Date Received 

Report Data

- Due Date

- Contractual Document Number

- Reporting Date

- Contract Value-Date Received
Report Media

On-line or hardcopy

Report Frequency
On request
GENRPT2.  Analysis of Work in Progress
Purpose

This report will provide a listing of work in progress at a detail level to ensure all work in progress cost are capitalized or expensed.

Selection Options

- Select all fixed Assets in Progress transactions by Financial Classification Structure (FCS), Contractual Document Number and capitalization indicator.

- Print only the lines (FCS, Contractual Document) that have a Net Balance in Asset in Progress (cost less capitalization and expenses)

Sort Options

- Financial Classification Structure elements

- Contractual Document Number

Report Data

- Financial Classification Structure

- Contractual Document Number

- Fund Source

- Program Year

- Assets in Progress Amount MTD, YTD, ITD

- Capitalization Amount MTD, YTD, ITD

- Cost ITD 

- Grand Total
Report Media

On-line or hardcopy

Report Frequency
Monthly or on request
GENRPT3.  Discount/Interest/Late Payment Information Report 
Purpose

This Payment Management report will provide data for prompt payment reporting on late and penalty payments, as well as,  discounts and early payments for a certain time period.  Reference FMM 9385.

Selection Options

- Part 1 Penalty Payments

- All invoices in which an interest penalty has been paid.  The user may input a date range by which to pull the report.

- Part 2 Late Payments (Not Penalty Payments)

- All invoices in which an interest penalty has been paid.  The user may input a date range by which to pull the report.

- All Contract Financing payments in which a late payment was made. The user may input a date range by which to pull the report.

- Part 3  Early Payments

- All invoices in which an early payment has been paid.  The user may input a date range by which to pull the report.

- All Contract Financing payments in which an early payment was made. The user may input a date range by which to pull the report.

- Part 4 Discounts Taken and Lost

- All invoices which resulted in a lost discount or a discount taken for a user input date frame.

- All Contract Financing payments which resulted in a lost discount or a discount taken for a user input date frame.

Sort Options

- Part 1 Penalty Payments

- The assigned personnel who will be responsible for this document

- Payment Date

- Part 2 Late Payments

- The assigned personnel who will be responsible for this document

- Payment Date

- Part 3 Early Payments

- The assigned personnel who will be responsible for this document

- Early Payment Reason

- Payment Date

- Part 4 Discounts Taken and Lost

- The assigned personnel who will be responsible for this document

- Invoice Discount Lost Reason

Report Data

- Part 1 Penalty Payments

- Acct. Personnel ID

- Contractual Document/Order Number

- Invoice Number

- Due Date

- Paid Date

- Payment Amount

- Penalty Amount

- Days Late

- Reason Code

- $1 or more

- Under $1

- Total Invoices

- Part 2 Late Payments (Not Interest Penalty Payments)

- Acct. Personnel ID

- Contractual Document/Order Number

- Invoice Number

- Due Date

- Paid Date

- Payment Amount

- Days Late

- Reason Code

- Total Invoices

- Total Contract Financing Payments

- Part 3 Early Payments

- Acct. Personnel ID

- Contractual Document/Order Number

- Invoice Number

- Due Date

- Paid Date

- Payment Amount

- Days Early

- Reason Code

- Total Invoices

- Total Contract Financing Payments

- Part 4 Discounts Taken and Lost

- Acct. Personnel ID

- Invoice Amount

- Discount Lost Amount

- Discount Lost Reason Code

- Discount Taken Amount

- Invoice Number

- Contractual Document/Order Number

- Payment Schedule Number

- Total Invoices

- Total Contract Financing Payments

- Report Grand Total

Report Media
On-line or hard copy

Report Frequency
As Requested
GENRPT4.  SF 224 Report Worksheet
Purpose

This Payment Management report will provide the Worksheet prior to producing SF 224 report.

Selection Options

- All appropriations with receipt or disbursement activity for user specified date range (confirmation dates)

- User Options:

- Payment

- Collections

- Adjustments

- Blank = All

Sort Options

- Appropriations

- Deposit Funds

- Trust Funds

- Receipt Accounts

- Other Agencies Appropriations

Report Data

- Page 1

- Appropriation

- Payment Schedule Number

- Deposit Number

- Deposit Adjustment number

- Receipts

- Net Disbursements

- Appropriation Total

- Report Total

- Total Payments

- Total Collections

- Net Total

- Page 2

- Appropriation

- Payment Schedule Number

- Deposit Number

- Deposit Adjustment number

- Receipts

- Net Disbursements

- Document Total

- Report Total

- Total Payments

- Total Collections

- Net Total

Report Media
On-line or hard copy

Report Frequency
As requested
GENRPT5.  International Transactions
Purpose

This Payment Management report will provide quarterly data on foreign payments and receipts.

Selection Options

- All foreign payments and collections

- User Option:  Date Range

Sort Options

- Payee Payment Address Country Name

- Travel Destination Name

- Collection Payer Country

Report Data

- Contractual Document/Order/Travel Authorization Number/Collection Number

- Payment Amount

- Receipt Number

- Receipt Amount

- Travel Subtotal

- Payee Subtotal

- Collection Subtotal

- Grand Total by Country

Report Media

On-line and hard copy

Report Frequency

Quarterly
GENRPT6.  Administrative Aircraft
Purpose

This Accounts Payable report will provide information for the NASA Administrative Aircraft and Operations Report.

Selection Options

- Financial Classification Structure elements

Sort Options
- Financial Classification Structure elements

Report Data

- Financial Classification Structure

- YTD Cost

- YTD Hours

- Subtotal by Fund Source

- Subtotal by Fund Source Type

- Subtotal by Reimbursable Customer

- Grand Total

Report Media

On-line or hard copy

Report Frequency

Annual
GENRPT7.  Occupational Health and Cost
Purpose

This Accounts Payable report will provide the information that will be used to produce the Occupational Health and Cost Report.

Selection Options

- Financial Classification Structure elements
Sort Options

- Financial Classification Structure elements
Report Data

- Financial Classification Structure

- Procurement Placement Code

- Cost YTD

- Labor Total Hours YTD

- Labor Regular Hours Cost YTD

- Labor Overtime Hours Cost YTD

- Total Labor Cost YTD

- Total Cost YTD

Report Media

On-line or hard copy

Report Frequency

Annual
GENRPT8.  Reimbursable Activity
Purpose

This Receipt Management report will report fiscal year-end financial status of Reimbursable Activity to Headquarters.
Selection Options

- All reimbursable activity

Sort Options

- Section One

- Program Office

- Budget Line Item

- Project

- Section Two

- Program Year

- Fund Source

Report Data

- Section One-Order Status

- Program Office Code

- Budget Line Item

- Customer Name

- Customer Order Number

- Customer Appropriation Code

- Receivable Account Description

- Receivable Account Status

- Customer Agreement Number

- Program

- Program Year

- Fund Source

- Operating Plan Document Number

- Operating Plan Amount

- Unobligated Balances summed at Project, Program Year, Funds Source level

- Contract Administration Adjustment Amount

- Operating Plan Amount To be Withdrawn

- Prior Year Reissuance Operating Plan Request

- Obligations

- Cash Payments (expended)

- Section Two

- Program Year

- Funds Source

- Total Reimbursable Funds Release Received

- Fiscal Year Unobligated Funds Release

- Funds Release Amount To be Withdrawn

- Fiscal Year Funds Release Request Amount

Report Media

On-line or hard copy

Report Frequency

Annual
GENRPT9.  Final Cost
Purpose
This report provides final cost on Reimbursable Customer Agreements for final billing per FMM 9090.

Selection Options

- Customer Agreement Number

Sort Options

N/A

Report Data

- Summary of Services Part I

- Operating Plan by Project

- Total Operating Plan

- Cost Amount by Appropriation broken into the following categories:

- Direct and Program Support

- Cost

- Installation Overhead

- Total Installation Cost

- Contract Administration

- Depreciation/Use Charge

- Headquarters Overhead

- Range Support

- Grand Total

- Standard/Optional Services by Task Part II

- Operating Plan by Project

- Total Operating Plan

- Cost Amount by Appropriation reported in the following categories:

- Direct and Program Support

- Cost

- Installation Overhead

- Total Installation Cost

- Contract Administration

- Depreciation/Use Charge

- Headquarters Overhead

- Range Support

- Grand Total

- Reconciliation with Accounting Records-Part III

- Report amounts per final cost report, amounts per accounting records, and total variance for the following:

- Operating Plan by Project

- Total Operating Plan

- Cost Amount by Appropriation reported in the following categories:

- Direct and Program Support

- Cost

- Installation Overhead

- Total Installation Cost

- Contract Administration

- Depreciation/Use Charge

- Headquarters Overhead

- Range Support

- Grand Total

- Reconciliation Billed/Unbilled-Part IV

- Report amounts Billed, amounts Unbilled and Total Cost for the following:

- Operating Plan by Project

- Total Operating Plan

- Cost Amount by Appropriation reported in the following categories:

- Direct and Program Support

- Cost

- Installation Overhead

- Total Installation Cost

- Contract Administration

- Depreciation/Use Charge

- Headquarters Overhead

- Range Support

- Grand Total

Report Media
On-line or hard copy

Report Frequency
On request
GENRPT10.  Agreement of Account Balances Report - Reference FMM 9341 General Ledger Accounts System (GLAS)
Purpose

The Agreement of Balances Report lists by Installation, Appropriation Symbol, and Program Year accounts failing the formula verification tests.

Selection Options

- Accounting Installation Number

Sort Options
- Accounting Installation Number

Report Data

- Agreement of Balances Formula

- Accounting Installation Number

- Accounting Installation Title

- Appropriation Symbol

- General Ledger Account Number

- General Ledger Reimbursable Indicator

- General Ledger MonthXX Balance Amount

- Fund Source Type

- Program Year

- Status Code

The Agreement of Balances Formula maintains a series of General Ledger Account relationships in formula format.  The account balances calculated on each side of a verification formula are compared.  If the verification formula does not result in a zero amount, three detail report lines will be printed.  The first detail line will contain the Agreement of Balances formula number followed by the actual formula itself.  The second detail line will contain the actual account balances cited in the formula.  The third detail line will display an out of balance message and the net result of the Agreement of Balances formula.

Report Media
Hard copy

Report Frequency
On request
GENRPT11.  Consolidated Financial Statements Reference for Requirements
Purpose

The Government Management Reform Act (GMRA) of 1194 requires that:  Not later than March 1, 1997, and each year thereafter, the heads of executive agencies (the GMRA refers to a list of agencies in the Chief Financial Officer Act, which includes NASA) shall prepare and submit to the Director of the Office of Management and Budget (OMB) audited financial statements for the preceding fiscal year.  The Act also states that the Director of the Office of Management and Budget shall prescribe the form and content of the financial statements, consistent with applicable accounting and financial reporting principles, standards and requirements.

OMB prescribes the form and content of financial statements in OMB Bulletins, which are used for guidance of a transitory nature that will normally expire after one or two years.  To date there have been several versions of the form and content document.  The version currently in effect is OMB Bulletin 97-01, amended January 7, 2000, which became effective for financial statements for the fiscal year ending September 30, 1998. 

GENRPT12.  Federal Agencies Centralized Trial-Balance System (FACTS) I and II
Purpose

Section 114 of the Budget and Accounting Procedures Act of 1950 (31 U.S.C. 3513a) requires each executive agency (this includes NASA) to furnish financial and operational information as the Secretary of the Treasury may stipulate.

Part 2, Chapter 4000 of the Treasury Financial Manual requires electronic transmission by executive agencies of preclosing adjusted trial-balances (ATBs), note information, and describes the data verification process.  The data submission is known as FACTS I.

In addition, executive agencies are required to electronically report information to Treasury using FACTS II.  FACTS II is used to collect budget execution data from Federal program agencies (FPAs) that fulfills the requirements of the FMS 2108 Year-end Closing Statement; SF 133 Report on Budget Execution; and, much of the prior year data in the Program and Financing (P&F) Schedule of the President’s Budget.

GENRPT13.  Report of Payment Activities - Reference FMM 9385

Purpose
This Payment Management report will provide prompt payment reporting.

Selection Options

- Only payments subject to the Prompt Payment Act are to be included in this report.

- Date Range

Sort Options

None

Report Data

- Section 1:

- Payment Statistics:
Number
Amount($ in thousands)
(%)

- Early:

- Approved

- Not Approved

- Total Early

- Late:

- Total Late

- On Time

- Total Payment 

- Number of Late Payments (interest due is $1.00 or greater)

- Number of Late Payments (interest due is less than $1.00)

- Number of Late Payments (not interest penalty payments)

- Date of last semi-annual cash management review

- Section 2:

- Interest Penalties Paid:
Number
Amount (Whole $)

- Reasons:

- Delay in Paying Office’s Receipt of

- Receiving Report

- Proper Invoice

- Purchase Order or Contract

- Delay or error by paying office in:

- Taking Discount

- Notification of Defective Invoice

- Computer or other System Processing

- Other (specify)

- Total Interest Penalties Paid

- Frequency of Interest Penalties Paid

- Interest Penalties Paid:
Number
Amount (Whole $)

- Distribution:

- 1.00 - 25.00

- 25.01 - 500.00

- 500.01 - 1000.00

- 1000.01 - 2500.00

- 2500.01 - 5000.00

- 5000.01 +

- Total

- Additional Penalties Paid:

- Additional Late Payment Penalties Pd

- Frequency of Additional Penalties Paid

- Section 3:

- Penalties due but not paid:
Number
Amount (Whole $)

- Because no Obligation was incurred

- Other (specify)

- Total due but not paid

- Section 4:

- Nature of Payment

- Vendor Express ACH
Number
Percentage

- Fedwire

- OPAC

- Other EFT (identify)

- Subtotal (EFT)

- Treasury Check

- Other Non-EFT (identify)

- Subtotal (non-EFT)

- Total

- Section 5:

- IMPAC Visa

- IMPAC Visa

Number
$ Amount

- Number of IMPAC Visa Cards issued at Center

- Section 6:

- Discounts:
Number
Amount (Whole $)

- Available

- Taken

- Not Economically Justified

- Reasons not taken (In order of importance)

- Section 7:

- Other Information--User input:

- Address and telephone number of designated installation contact for public requests for assistance in determining the status of invoices.

- If statistical sampling was used to develop any data, describe methodology

- Describe progress made, problems identified and corrective actions taken during this period in implementing OMB circular A -125.  Include a description of Installation experience in determining the most appropriate timing for release of authorization so that invoices are paid as close as possible to the due date without exceeding it.

Report Media
On-line or hard copy

Report Frequency
On request
GENRPT14.  Statement of Transactions, SF 224 - Reference FMM 9342
Purpose
This Payment Management report will prepare the SF 224 report, Statement of Transactions.

Selection Options

- All appropriations with receipt or disbursement activity

Sort Options

- Appropriations

- Deposit Funds

- Trust Funds

- Receipt Accounts

- Other Agencies Appropriations

Report Data

- Installation Agency Location Code

- Installation Agency Name

- Installation Name

- Appropriation or Receipt Fund Symbol

- Receipts and Revolving Fund Repayment

- Net Disbursements

- Totals

- Net Total Section I

- Section II

- Add Payment Transactions Accomplished

- This Month

- Prior Month

- Total Payments

- Deduct Collections Received

- Net Total Section II

- Section III

- Balance of Undeposited Collections (close of preceding month)

- Add collections received this month

- Deduct deposits presented or mailed to bank

- This Month

- Prior Month 

- Total deposits presented mailed to bank

- Net Total Section III

- Date----------
Signature/Title---------------

Report Media
On-line or hard copy

Report Frequency
Monthly.
GENRPT15.  Cost in Excess of Obligations
Purpose

This report will provide the information that will represent the Cost in Excess of Obligation report.
Selection Options

- All Contractual Documents in which costs exceed obligations.

Sort Options

- Obligation Document Number

- Financial Classification Structure elements

Report Data

- Contractual Document Number

- Payee Name

- Financial Classification Structure

- Costing Method Indicator

- Obligation ITD

- Cost ITD

- Cost in Excess of Obligation Amount 

Report Media

On-line or hard copy

Report Frequency

Monthly
GENRPT16.  Analysis of Accounts Receivable Refunds Receivable by Object Class Code

Purpose

This Accounts Receivable report will provide a list of accounts receivable refunds receivable by Object Class Code.

Selection Options

- Select all accounts receivable refunds with a balance

Sort Options

- Fund Source Code

- Program Year

- Appropriation Title

- Object Class Code

- Appropriated/Reimbursable

Report Data

- Fund Source

- Program Year

- Object Class Code

- Appropriated/Reimbursable (“A” will be reported if Fund Source Type is Direct, “R” will be reported in Funds Source Type is Reimbursable.)

- Receivable Account Principal Amount

- Total

- Subtotals by:

- Fund Source

- Program Year

- Appropriation Title

- Object Class Code

- A/R

- Total Appropriation Title

- Grand Total

Report Media

On-line or Hardcopy

Report Frequency
Annual
GENRPT17.  Analysis of Accounts Receivable Refunds Receivable by Project
Purpose

This Accounts Receivable report will provide a list of accounts receivable refunds receivable by project.
Selection Options

- Select all accounts receivable refunds with an outstanding balance.

Sort Options

- Fund Source Code

- Program Year

- Appropriation Title

- Project

- A/R

Report Data

- Project
- Fund Source

- Program Year

- Appropriated/Reimbursable (“A” will be reported if Fund Source Type is Direct, “R” will be reported in Funds Source Type is Reimbursable.)

- Receivable Account Principal Amount

- Total

- Subtotals by:

- Fund Source Code

- Program Year

- Appropriation Title

- Project

- A/R

- Total by Appropriation Title

- Grand Total

Report Media

On-line or Hardcopy

Report Frequency
Annual
GENRPT18.  Analysis of Accounts Receivable Unfilled Reimbursable Orders

Purpose

This Accounts Receivable report will provide a list of unfilled reimbursable orders.
Selection Options

- Select all reimbursable operating plan and costs.

Sort Options

- Fund Source Code

- Program Year

- Appropriation Title

- Project

Report Data

- Fund Source

- Program Year

- Project

- Amount (Operating Plan amount minus cost inception to date amount summed at the Program Year, Fund Source, Project level.)

- Total

- Subtotal

- Appropriation Title

- Grand Total

Report Media

On-line or Hardcopy

Report Frequency
Annual
GENRPT19.  Analysis of Accounts Receivable Reimbursements Earned, Uncollected
Purpose

This Accounts Receivable report will provide a list of reimbursements earned and uncollected.
Selection Options

- Select all reimbursable costs and collections.

Sort Options

- Fund Source Code

- Program Year

- Appropriation Title

- Project

Report Data

- Fund Source

- Program Year

- Project

- Earned but Uncollected Amount

- Total

- Subtotal

- Appropriation Title

- Grand Total

Report Media

On-line or Hardcopy

Report Frequency
Annual
GENRPT20.  Analysis of Accounts Receivable Reimbursements Earned, Unbilled
Purpose

This Accounts Receivable report will provide a list of reimbursements earned and unbilled.
Selection Options

- All reimbursable

Sort Options

- Fund Source Code

- Program Year

- Appropriation Title

- Project

Report Data

- Fund Source

- Program Year

- Project

- Earned and Unbilled Amount

- Total

- Subtotal

- Appropriation Title

- Grand Total

Report Media

On-line or Hardcopy

Report Frequency
Annual
GENRPT21.  Analysis of Accounts Receivable Advances and Prepayments
Purpose

This Accounts Receivable report will provide a list of advances and prepayments.
Selection Options

- Select all undisbursed advances

Sort Options

- Fund Source Code

- Program Year

- Appropriation Title

- Project

Report Data

- Fund Source

- Program Year

- Project

- Appropriated/Reimbursable (“A” will be reported if Fund Source Type is Direct, “R” will be reported in Funds Source Type is Reimbursable.)

- Undisbursed Advance Amount

- Total

- Subtotal

- Appropriation Title

- Grand Total

Report Media

On-line or Hardcopy

Report Frequency
Annual
GENRPT22.  Analysis of Accounts Receivable Reimbursements Collected
Purpose

This Accounts Receivable report will provide a list of reimbursements collected.
Selection Options

- Select all reimbursements collected

Sort Options

- Fund Source Code

- Program Year

- Appropriation Title

- Project

Report Data

- Appropriated/Reimbursable (“A” will be reported if Fund Source Type is Direct, “R” will be reported in Funds Source Type is Reimbursable.)

- YTD Collection Amount

- Total

- Subtotal

- Appropriation Title 

- Grand Total

Report Media

On-line or Hardcopy

Report Frequency
Annual
GENRPT23.  Trial Balances GLAS/GL Reports (Forms 872) - Reference FMM 9341 for Requirements
Purpose

This report lists all installation general ledger account balances.  The report content includes accounting installation, account number, account title, and general ledger account balances.

GENRPT24.  Trial Balances - Analysis of General Ledger Account 6210 (Form 879) - Analysis of General Ledger Account Balances (Forms 873-877) - Analysis of General Ledger Account Balances (Forms 878) - Reference FMM 9341 for Requirements
Purpose

This report lists Forms 873 - 878 that are Installation Supplemental Schedules which provide detailed installation general ledger account balance information supporting the Installation Trial Balance Report.
GENRPT25.  Compare Actual Cost to Estimates Service Agreement/Task Order
Purpose

To provide a comparison of inception-to-date estimates and actuals for Service Agreement/Task Orders.  Identify percent of completion.
Selection Options

- Service Agreement/Task Order Number

Sort Options

- Service Agreement/Task Order Number

Report Data

- Service Agreement/Task Order Number

- Inception-to-date Estimate

- Inception-to-date Actual Cost

- Percent of Completion

Report Media

On-line or hard copy

Report Frequency
On request
Appendix B

Core Financial

Standard Headquarters Reports

FMM 9311-2b



International Transactions of  the Federal





Government, SF13

This is a report of payments and receipts affecting the international balance of payments during the quarter.  This requirement for the report is Department of Commerce Directive No 19 and detailed instructions are in FMM 9383.

FMM 9311-2c
Report on Contractual Research and Development Services From the Private Sector


A Department of Commerce memorandum dated April 20,1984, requested NASA to submit a quarterly report.

FMM 9311-2e



Report on Budget Execution, SF 133


The requirement for this report is set forth in Office of Management and Budget Circular No. A-34.

FMM 9311-3a
Statement of Unexpended Balances of Appropriations and Funds, Treasury Form TFS 2108

The requirement for the report is the Treasury Financial Manual, Volume 1, Part 2, Chapter 4200.

FMM 9311-3b
Summary of Commitments and Contingencies


The report is prepared in accordance with Treasury Financial Manual, Volume 1, Part 2, Chapter 4100. NASA requirement spelled out in FMM 9391-10.

FMM 9311-3c
Report of Estimated Foreign Currency Collections and Expenditures


NASA is required to submit this report by the Department of Treasury (see TFM 2-3225.70).

FMM 9311-3d
Reports on Unvouchered Expenditures


This report is required by the Office of Management and Budget (OMB), Circular A-34.

FMM 9311-3e
Report on Receivables due from the Public
This report is required by the supplement to Volume I of the Asset Management Manual Entitled, “Managing Federal Receivables.”  See NASA requirements o FMM 9343.

FMM 9311-4
Report on Violations, 31 USC 1351

This report is required by 31 USC 1351.  The report is required to be made to the President via the Office of Management and Budget, and to the Congress.

FMM 9321
Financial and Contractual Status (FACS)


The objective of this report is to provide NASA Headquarters with the Installation’s financial data. This process transmits current Fiscal year financial and contractual transaction data to update the Headquarters data base for agency-wide report generation purposes covering object classes, functions, contractual, and resource management.

FMM 9330
Reimbursable Obligation and Cost Reporting System (ROCRS)


This report will reflect all reimbursable program year activity in the current fiscal year by Center to NASA Headquarters.  THE ROCRS SYSTEM IS IN A HOLDING PATTERN UNTIL THE DEVELOPMENT OF THE NEW INTEGRATED FINANCIAL MANAGEMENT SYSTEM.  The new agency accounting system will be expected to cover all reimbursable accounting and reporting requirements and embody the same functionality that ROCRS provided.

FMM 9341
General Ledger Accounts System (GLAS)


This report will provide NASA Headquarters with the information needed for consolidated Agency reporting to the Office of Management and Budget, the Department of the Treasury, the annual report to the Head of the Agency on Certified Appropriation Balances, as required by Section 1311 of Public Law 663, 83rd Congress, as amended, and such reports, reconciliations or analyses which may occur.

FMM 9342
Statement of Transactions (SF224)  Treasury Fiscal Requirements Manual (TFRM) Volume I, Part 2, Chapter 3300.


The report is based on vouchers paid, voucher deduction documents and collections received for deposit net of debit vouchers, letters of credit drawdowns, and payments to other agencies.

FMM 9344  (FMM 9391-4)


Weekly Outlay Report


Data submitted will reflect cumulative net Outlays for the current fiscal year based on OPAC activity, vouchers scheduled net of Refunds and reimbursements collected.

FMM 9345
Reconciliation of Costs to Obligations

This report provides NASA Headquarters the data needed to support the program and financing schedules contained in the annual Agency budget estimates submitted to the Office of Management and Budget and the Congress.

FMM 9351
Analysis of Inventories Report

This report assists NASA Headquarters in the management, analysis, and reconciliation of inventory.

FMM 9352




Analysis of Fixed Assets Report


This report provides NASA Headquarters with the information needed for management, analysis, and reconciliation of real property, capitalized equipment and property held by Property Disposal Officers.

FMM 9385
Annual Report of Payment Activities 


This report assists in analyzing the effectiveness of payment practices to ensure compliance with Public Law 97-177, the Prompt Payment Act, OMB Circular A-125 and TFM Part 6 Chapter 8000.

FMM 9391-9
SUPPLEMENTAL ANALYSIS SCHEDULES


a.  Property Adjustments -  Prior Years


This schedule provides an identification of all the activity in account 3850 during the fiscal year.  Supports Analysis of Fixed Assets Report

b. Capital and Operating Leases

This schedule reflects the gross amount of future lease payments for capital leases and non-cancelable operating leases with terms longer than one year.

FMM 9391-11
Certificate of Obligations

Required by Public Law 663, Section 1311, As amended.
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