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Background

The implementation of the Core Financial System requires conversion of data from Center legacy systems to SAP R/3.  In addition, the US Standard General Ledger (SGL) is being implemented in the new system.   Beginning SGL account balances in SAP must be validated with ending NASA General Ledger balances.  Detail records must support the financial transactions processed in the new system.

Conversion Basic Concepts

Historical financial data for open contracts will be loaded in the new accounting system (SAP) as current year financial transactions in period 12 of fiscal year 2002.  The fund master expiration and cancellation dates will be manipulated (to 10/01/5554 and 10/1/5555, respectively) in SAP to allow historical financial transaction postings to expired and cancelled funds.  Access to the system will be restricted during manipulation the fund status dates to prevent inappropriate postings to expired and cancelled funds.  

The (non-pilot) Centers implementing SAP after October 1, 2002 (wave 2, 3, etc.) will execute data conversion to two steps.  The first step will be for historical financial data (9/30/02 and prior), which will be loaded to SAP as current year financial transactions in period 12 of fiscal year 2002.  Second step will be current year (fiscal year 2003) financial data, which will be loaded to SAP as current year financial transactions in period “X” of fiscal year 2003.  “X” represents the period in which the Center goes live (e.g., February).

The historical financial data for non-pilot Centers (wave 2, 3, etc.) will be processed in SAP at least 45 days prior to the Center go live date and optimally over a holiday weekend as access to the system will be restricted during manipulation the fund status dates to prevent inappropriate postings to expired and cancelled funds. Access to the system will be not restricted during the conversion of current year financial data.

The financial data for fiscal year 2003 (financial events occurring after September 30, 2002 for wave 2 and 3 Centers) will be loaded in SAP as current year financial transactions in the period the conversion occurs of fiscal 2003.  The fund master expiration and cancellation dates will NOT be manipulated in SAP for current year transactions since all postings should be to funds as indicated by the status.  In addition, access to SAP will NOT be restricted during this time.

All financial transactions processed in SAP must contain a business area and fund.  This includes all converted data from legacy systems.

A post-closing trial balance will be required from the Center legacy system for the certification and validation process (i.e., a closing must be performed in the Center legacy systems for fiscal year 2002).  In addition, FACS-F files will be generated for September 30, 2002 from the Center legacy system and SAP.  

SAP Cutover Procedure for Data Conversion

The cutover procedure (closing of fiscal year 2002 and roll-over to fiscal year 2003) will be executed in SAP after each wave (group of Centers) has loaded their historical data (9/30/02 and prior) in SAP.  The cut-over procedure will include modifying the fund status dates, closing anticipated budgetary accounts, processing transactions to changes expired and cancelled funds to the proper status, closing nominal budgetary and proprietary accounts, and carrying forward residual budgets, documents, and special ledger balances.  (Provide more detail once process is successfully tested.)
The result of the cutover procedure will be a post-closing general ledger for fiscal year 2002 and beginning balance in period zero for fiscal year 2003.  The post-closing general ledger and the beginning balance in period zero may require adjustments.  

Policy

The procedures outlined below are the minimum steps that should be taken to ensure accuracy of account balances.  Centers are encouraged to develop supplemental procedures that provide substantial assurance that all converted data are accurate.  These supplemental procedures should be documented and retained for audit purposes. 

The Center CFO shall certify the converted data of the Center at various stages throughout the go live verification process.  This will be coordinated with the Agency Code BF (Agency).  The certifications by the Center CFO will be submitted to the Agency.  The Center should retain all documentation for audit purposes.  In addition, the Agency will perform a validation for each Center and retain the documentation for audit purposes.

The Agency validation team will be located at one Center per wave (validation point).  All Center documentation will be submitted to the validation point (designated Center location) for review by the Agency team.  For example, MSFC has been selected as the validation point for wave 1 Centers (MSFC and GRC).  Appendix C contains the validation points for each wave.
The Center must submit an Action Plan to correct all deficiencies, and research and resolving adjustments within 45 working days of their go live data (10/1/02) to the Agency.  The action plan will be reviewed by the Agency and if acceptable will be approved within 15 working days of submission.  

GIVE SAMPLE of Schedule with DATES in a Table Format once draft approve. Pam C will provide.
Agency Master Data Verification (1 day)

The following procedures should by used to validate the master data prior to transactional data conversion.  (GL account, Fund Master, Budget Derivation Table, Application of Fund, Material Group to Object Class, _____________)
Agency and Center Pre-Data Conversion Procedure (2 Days)

The following procedures should be used to certify GLAS to FACS-F balances.  The steps performed to validate the balances must be documented and retained for audit purposes.  

GLAS to FACS-F Validation 

NANCY - Describe Center and Agency procedure and responsibilities.
Allotment Verification

The final allotment received for each appropriation symbol (direct and reimbursable) must be verified to the legacy general ledger accounts 32XX excluding 3260 and agree with the central resources control system (CSRS) database.

Center Procedures for Historical Data Certification (1 Day)

The following procedures should be used to certify historical account balances.  The steps performed to validate the balances must be documented and retained for audit purposes.  

Proprietary, Budgetary, and Memo Accounts in Balance

In SAP the sum of all debits must equal the sum of all credits for proprietary accounts (1000 – 7000 series excluding 4000 series).  Also, the sum of the budgetary accounts (4000 series) must balance to zero.  Finally, the sum of all debits and credits in the memo accounts (9000 series) must equal zero.
Abnormal Balances

The historical balances must be analyzed to identify any abnormal balance in SAP.  The table in Appendix A provides the normal balance for the general ledger accounts.

Sample Transactions

A statistical sampling method will be used to select individual financial events/transactions to determine if the proper debit(s) and credit(s) were posting in SAP.  The sample size will vary depending on the size of the universe.    The verification must accomplish a 95% confidence level with __ number or percent of errors.  If the confidence level is below 95% or the number or percent of errors exceeds __% then ________.  The errors discovered will require correction to all like transactions.

Agency Cutover Procedure (3 Days)

(Provide detail once process is successfully tested.)
Center Procedures for Post-closing Certification (3 Days)

The following procedures should be used to certify post-closing account balances in SAP.  The steps performed to validate the balances must be documented and retained for audit purposes.  The post-closing account balances in the Center legacy systems must be compared to (reconciled/equal) the post-closing account balances in SAP.

Legacy FACS-F to SAP FACS-F Reconciliation

A FACS-F file will be generated from the Center legacy system for the last period before the cutover to SAP (e.g., MSFC and Glenn 9/30/02) and submitted to Agency no later than 3 working days after the end of the last period to be converted.  A FACS-F file will be generated from SAP (F3 records) for that same period of time (e.g., MSFC and Glenn 9/30/02) and submitted to Agency no later than 3 working days after the end of the last period to be converted.  Agency will compare the files; all discrepancies will be submitted to the Centers for resolution. 

SGL Account Balance Crosswalk 

Ensure that the fiscal year (FY) 2002 balance for each GL account in the legacy system that has been mapped directly to a single SGL account (1000-7000 series) agrees with the FY 2002 balance in SAP.  If multiple GL accounts are mapped to a single account, ensures that the sum of these accounts agree with the beginning balance in SAP.

If a single GL account is mapped to multiple SGL accounts, ensure that each SGL account has the correct beginning balance.  Also ensure that detail records equal the balance in the SGL account.

The verifications of account balances between the balances in the legacy system and the converted balances in SAP should be documented in an excel spreadsheet by SGL account.

Trading Partner Indicator 

The general ledger accounts and amounts reported with a trading partner indicator as Federal used for FACTS I and II must equal the general ledger accounts and amounts reported in SAP.  This requires the Centers to reconcile the FACS-F database to the general ledger accounts that have a trading partner of “G” in SAP.  The general ledger account balance is the official documentation for the Agency  and all detail must support the GL account balance.  

Allotment Verification

Central Resources Control System (CRSC) must be equal to the amounts reported in SAP for general ledger accounts 4201.0000, 4610.1000, 4610.2000, 4700.0000, 4801.0000, 4802.0000, 4901.0000, and 4902.0000.  In addition, the amount of allotment should equal the validated legacy system allotment balance prior to conversion.

Accounts Receivable (1310.0000)

The balance in SAP should agree to the historical accounts receivable balance in the Center legacy systems.  It must agree with detail records for each customer.  A statistical sampling method will be used to select individual customer/vendor account balance in SAP for verification to legacy system recorders.  The sample size will vary depending on the size of the universe.    The verification must accomplish a 95% confidence level with ___% of errors.  If the confidence level is below 95% or the number of errors exceeds __% then all customer/vendor account balances must be verified.  For reimbursable funds, the balance in this account must equal SGL account 4251.0000.

Advances to Others (1410.0000 and 1450.0000)

The balance in SAP should agree to the historical balance in the Center legacy systems.  Detail records for each customer must equal the historical balance in SAP.  A statistical sampling method will be used to select individual customer/vendor account balance in SAP for verification to legacy system recorders.  The sample size will vary depending on the size of the universe.    The verification must accomplish a 95% confidence level with ___% of errors.  If the confidence level is below 95% or the number of errors exceeds __% then all customer/vendor account balances must be verified.  The sum of SGL account 1410.0000 and 1450.0000 should equal SGL account 4802.0000.

Accounts Payable (2110.X000 and 221X.0000)

The balance in SAP should agree to the historical balance in the Center legacy systems.  Detail records for each vendor must equal the historical balance in SAP.  A statistical sampling method will be used to select individual customer/vendor account balance in SAP for verification to legacy system recorders.  The sample size will vary depending on the size of the universe.    The verification must accomplish a 95% confidence level with ___% of errors.  If the confidence level is below 95% or the number of errors exceeds __% then all customer/vendor account balances must be verified.  The balance in SGL account 2110.X000 and 221X.0000 should equal account 4901.0000.

Disbursements in Transit (2120.0000)

The balance in SAP should agree to the historical balance in the Center legacy systems. Detail records for each disbursement in transit must equal the historical balance in SAP.  Ensure that all disbursements in transit are validated to Treasury records.

Advances from Others (2310.0000)

The post-closing balance in SAP should agree to the post-closing balance in the Center legacy systems. The balance in this account must equal the unearned and unbilled balance for all open/unexpired reimbursable (sales) orders with an advance (down payment) in the Center legacy system.  A statistical sampling method will be used to select individual customer/vendor account balance in SAP for verification to legacy system recorders.  The sample size will vary depending on the size of the universe.    The verification must accomplish a 95% confidence level with ___% of errors.  If the confidence level is below 95% or the number of errors exceeds __% then all customer/vendor account balances must be verified.  The balance in this account must also equal SGL account 4222.0000
Anticipated Reimbursements (4210.0000)

The post-closing balance in SAP should agree to the post-closing balance in the Center legacy systems.  The balance in this account must equal the unbilled value for all open reimbursable (sales) orders in the Center legacy system.  The balance for all reimbursable orders that have been funded by expired appropriations must be reduced to the amount earned.  Detail records for each reimbursable order must equal the post-closing balance in SAP.

Unfilled Orders without Advance (4221.0000)

The post-closing balance in SAP should agree to the post-closing balance in the Center legacy systems.  The balance in this account must equal the unearned and unbilled balance for all unexpired reimbursable (sales) orders without an advance (down payment) in the Center legacy system.  The balance for all reimbursable orders that have been funded by expired appropriations must be reduced to the amount earned.  Detail records for each reimbursable order must equal the post-closing balance in SAP.  

Unfilled Orders with Advance (4222.0000)

The post-closing balance in SAP should agree to the post-closing balance in the Center legacy systems.  The balance in this account must equal the unearned and unbilled balance for all unexpired reimbursable (sales) orders with an advance (down payment).  The balance for all reimbursable orders that have been funded by expired appropriations must be reduced to the amount earned.  Detail records for each reimbursable order must equal the post-closing balance in SAP.  

Reimbursements Earned-Receivable (4251.0000)

The post-closing balance in SAP should agree to the post-closing balance in the Center legacy systems.  The balance in this account must equal the earned and billed balance for all open reimbursable (sales) orders.  Detail records for each reimbursable order must equal the post-closing balance in SAP.  The balance in this account must also equal SGL account 1310.0000 - reimbursable.

Unexpended Obligations-Unpaid (4801.0000)

The post-closing balance in SAP should agree to the post-closing balance (calculated balance) in the Center legacy systems.  The balance in this account must equal the total value of all unpaid obligations for which goods or services have not been received.  Detail records for each obligation must be recorded in SAP.

Unexpended Obligations-Paid-Prepaid-Advanced (4802.0000)

The post-closing balance in SAP should agree to the post-closing balance in the Center legacy systems.  The balance in this account must equal the total value of all obligations that have been prepaid or advanced but goods or services have not been received.  Detail records for each obligation must be recorded in SAP.  The balance in this account must equal the sum of SGL accounts 1410.0000 and 1450.0000.

Expended Authority-Unpaid (4901.0000)

The post-closing balance in SAP should agree to the post-closing balance in the Center legacy systems.  The balance in this account must equal the total value of all unpaid obligations for which goods and services have been received.  Detail records for each obligation must be recorded in SAP.  The balance in this account must equal the sum of SGL accounts 2110.X000 plus 221X.0000.

Proprietary, Budgetary, and Memo Accounts in Balance

The sum of all debits must equal the sum of all credits for proprietary accounts (1000 – 7000 series excluding 4000 series).  The sum of the budgetary accounts (4000 series) must also balance to zero.  The sum of all debits and credits in the memo accounts (9000 series) must equal zero.
Real Account Balances (1000 to 3000 and some 4000)

The account balances of real (non-nominal) general ledger accounts (Appendix B) should remain the same between historical and post-closing.  Verify that real general ledger account balances in SAP are identical between historical and post-closing trial balances.

Abnormal Balances

The post-closing balances must be analyzed to identify any abnormal balance.  The table in Appendix A provides the normal balance for SGL accounts.

Module to Module Reconciliation

The expiring commitments in the funds management module must be reconciled to the expiring commitments in the financial module.  The cancelling obligations in the funds management module must be reconciled to the cancelling obligations in the financial module.  The anticipated reimbursements in the funds management module must be reconciled to the anticipated reimbursements in the financial module.

Reconciliation of GL Account 3310.9999

Conversion account - All items posted to this account must be researched and corrected.
Center Procedures for Beginning (fiscal year 2003) Balance Certification (1 Day)

The following procedures should be used to certify beginning account balances.  The steps performed to validate the balances must be documented and retained for audit purposes.  The balance in SAP for fiscal year 2003 should agree to the post-closing balance in the Center legacy systems and the SAP post-closing balances in period 16 of fiscal year 2002.

Real Account Balances (1000 to 3000 and some 4000)

The account balances of real (non-nominal) general ledger accounts (Appendix B) should remain the same between post-closing and beginning balances.  Verify that real general ledger account balances in SAP are identical between post-closing period 16 fiscal year 2002 and opening period 0 (zero) fiscal year 2003.

No Beginning Balances  
The following SGL accounts should not have balances at the start of the fiscal year in period zero.

	3101-3109
	4510-4630
	5000 series

	4060-4190
	4700
	6000 series

	4210
	4871-4882
	7000 series

	4252-4310
	4902-4982
	9000 series

	4392-4430
	
	


Proprietary, Budgetary, and Memo Accounts in Balance

The sum of all debits must equal the sum of all credits for proprietary accounts (1000 – 3000 series).  The sum of all budgetary accounts (4000 series) must also balance to zero.  The sum of all debits and credits in the memo accounts (9000 series) must equal zero.

Abnormal Balances

The balances in period 0 (zero) fiscal year 2003 must be analyzed to identify any abnormal balance.  The table in Appendix A provides the normal balance for SGL accounts.

Center Procedures for fiscal year 2003 Data Certification (Wave 2 & 3) (3 Days)

The following procedures should be used to certify fiscal year (FY) 2003 account balances.  The steps performed to validate the balances must be documented and retained for audit purposes.  The FY 2003 account balances in the Center legacy systems must be compared to (reconciled-equal) the FY 2003 account balances in SAP.

SGL Crosswalk

Ensure that the FY 2003 balance for each GL account in the legacy system that has been mapped directly to a single SGL account (1000-7000 series) agrees with the FY 2003 balance in SAP.  If multiple GL accounts are mapped to a single account, ensures that the sum of these accounts agree with the beginning balance in SAP.

If a single GL account is mapped to multiple SGL accounts, ensure that each SGL account has the correct beginning balance.  Also ensure that detail records equal the balance in the SGL account.

The verifications of account balances between the balances in the legacy system and the converted balances in SAP should be documented in an excel spreadsheet by SGL account.

Fund Balance with Treasury (SGL Account 1010.1000 and 1010.2000)

The balance must agree to the amount that was last reported as the official allotment for each appropriation symbol.  The reconciliation must be retained for validation purposes.

Accounts Receivable (1310.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  The balance should agree to the ending accounts receivable balance in the Center legacy system.  It must agree with detail records for each customer. .  A statistical sampling method will be used to select individual customer/vendor account balance in SAP for verification to legacy system recorders.  The sample size will vary depending on the size of the universe.    The verification must accomplish a 95% confidence level with ___% of errors.  If the confidence level is below 95% or the number of errors exceeds __% then all customer/vendor account balances must be verified.   For reimbursable funds, the balance in this account must equal SGL account 4251.0000.

Advances to Others (1410.0000 and 1450.0000)

The balance in SAP should agree to the balance in the Center legacy systems. Detail records for each customer must equal the balance in SAP. .  A statistical sampling method will be used to select individual customer/vendor account balance in SAP for verification to legacy system recorders.  The sample size will vary depending on the size of the universe.    The verification must accomplish a 95% confidence level with ___% of errors.  If the confidence level is below 95% or the number of errors exceeds __% then all customer/vendor account balances must be verified.   The sum of SGL account 1410.0000 and 1450.0000 should equal SGL account 4802.0000.

Accounts Payable (2110.X000 and 221X.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  Detail records for each vendor must equal the balance in SAP.  A statistical sampling method will be used to select individual customer/vendor account balance in SAP for verification to legacy system recorders.  The sample size will vary depending on the size of the universe.    The verification must accomplish a 95% confidence level with ___% of errors.  If the confidence level is below 95% or the number of errors exceeds __% then all customer/vendor account balances must be verified.  The balance in SGL account 2110.X000 and 221X.0000 should equal account 4901.0000.

Disbursements in Transit (2120.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  Detail records for each disbursement in transit must equal the balance in SAP.  Ensure that all disbursements in transit are validated to Treasury records.

Advances from Others (2310.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  The balance in this account must equal the unearned and unbilled balance for all open/unexpired reimbursable (sales) orders with an advance (down payment).  A statistical sampling method will be used to select individual customer/vendor account balance in SAP for verification to legacy system recorders.  The sample size will vary depending on the size of the universe.    The verification must accomplish a 95% confidence level with ___% of errors.  If the confidence level is below 95% or the number of errors exceeds __% then all customer/vendor account balances must be verified.  The balance in this account must also equal SGL account 4222.0000.

Proprietary and Budgetary Accounts in Balance

The sum of all debits must equal the sum of all credits for proprietary accounts (1000 – 7000 series excluding 4000 series).  The sum of all budgetary accounts (4000 series) must also balance to zero.  The sum of all debits and credits in the memo accounts (9000 series) must equal zero.
Abnormal Balances

The beginning balances must be analyzed to identify any abnormal balance.  The table below provides the normal balance for accounts.

Anticipated Reimbursements (4210.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  The balance in this account must equal the unbilled value for all open reimbursable (sales) orders.  Detail records for each reimbursable order must equal the balance in SAP.

Unfilled Orders without Advance (4221.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  The balance in this account must equal the unearned and unbilled balance for all unexpired reimbursable (sales) orders without an advance (down payment).  Detail records for each reimbursable order must equal the balance in SAP.

Unfilled Orders with Advance (4222.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  The balance in this account must equal the unearned and unbilled balance for all unexpired reimbursable (sales) orders with an advance (down payment.  Detail records for each reimbursable order must equal the balance in SAP.  

Reimbursements Earned-Receivable (4251.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  The balance in this account must equal the earned and billed balance for all open reimbursable (sales) orders.  Detail records for each reimbursable order must equal the balance in SAP.  The balance in this account must also equal SGL account 1310.0000 - reimbursable.

Unexpended Obligations-Unpaid (4801.0000)

The balance in SAP should agree to the balance calculated in the Center legacy systems.  The balance in this account must equal the total value of all unpaid obligations for which goods or services have not been received.  Detail records for each obligation must be recorded in SAP.

Unexpended Obligations-Paid-Prepaid-Advanced (4802.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  The balance in this account must equal the total value of all obligations that have been prepaid or advanced but goods or services have not been received.  Detail records for each obligation must be recorded in SAP.  The balance in this account must equal the sum of SGL accounts 1410.0000 and 1450.0000.

Expended Authority-Unpaid (4901.0000)

The balance in SAP should agree to the balance in the Center legacy systems.  The balance in this account must equal the total value of all unpaid obligations for which goods and services have been received. Detail records for each obligation must be recorded in SAP.  The balance in this account must equal the sum of SGL accounts 2110.X000 plus 221X.0000.

Reconciliation of GL Account 3310.9999

Conversion account - All items posted to this account must be researched and corrected.
Reporting Center Certified Balances to NASA Agency

Complete the attached checklist.  Identify all anomalies on the applicable line.  The Center CFO should certify the checklist.  Attach the trial balance and abnormal balance report for each phase (e.g., historical, post-closing, etc.).  

Fax the package to NASA Agency (Code BF) validation team, which will be located at one Center per wave (validation point).  For example, MSFC has been selected as the validation point for wave 1 Centers (MSFC and GRC). Appendix C contains the validations points per wave.
Agency Procedures (2 Days)

The following procedures should be used to validate the account balances certification for each Center.  The steps performed to validate the balances must be documented and retained for audit purposes.  The Agency validation team will be located at one Center per wave (validation point).  All documentation will be submitted to the validation point (designated Center location).  For example, MSFC has been selected as the validation point for wave 1 Centers (MSFC and GRC).  Appendix C contains the validation point per wave.

Checklist

Review the Center checklist to verify that each action has been completed.  Review each comment to determine whether immediate action must be taken to resolve balance issues.  Provide guidance to the Center if necessary.   

 Legacy FACS-F to SAP FACS-F Reconciliation

A FACS-F file will be generated from the Center legacy system for the last period before the cutover to SAP (e.g., MSFC and Glenn 9/30/02) and submitted to Agency no later than 3 working days after the end of the last period to be converted.  A FACS-F file will be generated from SAP for that same period of time (e.g., MSFC and Glenn 9/30/02) and submitted to Agency no later than 3 working days after the end of the last period to be converted.  Agency will compare the files; all discrepancies will be submitted to the Centers for resolution. The Centers in wave 1 (implementation 10/01/02) will submit only F3 records for FACS-F while Centers in wave 2 and 3 will submit both F3 and F2 records for FACS-F.

Trial Balance

Review the trial balance and abnormal balance reports provided by the Center to identify any abnormal balances, accounts with balances that should have been zero, and ensure that the budgetary and proprietary accounts are in balance (see Center procedure).

Budgetary and Proprietary Accounts

Verify that beginning balances in the following budgetary accounts equal beginning balances in proprietary accounts.

	Budgetary
	
	Proprietary

	4222
	=
	2310

	4251
	=
	1310 (Reimbursable)

	4802
	=
	1410 + 1450

	4901
	=
	2110 + 221X


Reporting Balances to the CFO

Code BF will complete the attached checklist and identify all anomalies on the applicable line.  The Director of Financial Management at NASA (Agency) will validate the account balances submitted by each Center.

Center Action Plan

Add details

Appendix A – GL Account Normal Balances

	SGL   Account
	Normal Balance

	1000 series (unless listed below)
	Debit

	1XX9.0X00
	Credit

	1010.2000
	Credit

	1511.0990
	Credit

	1611.0000
	Credit

	1613.0000
	Either

	2000 series
	Credit

	3100.0000
	Either

	3101.0000 
	Credit

	3102.0000
	Credit

	3103.0000
	Debit

	3106.0000
	Either

	3107.0000
	Debit

	3109.0000
	Either

	3310.XXXX
	Either

	4060.0000 – 4310.0000
	Debit

	4350.X000 – 4802.0000
	Credit

	4871.0000 – 4872.0000
	Debit

	4881.0000 – 4902.0000
	Credit

	4971.0000 – 4972.0000
	Debit

	4981.0000 – 4982.0000
	Credit

	5000 series (unless listed below)
	Credit

	5XX9.0000
	Debit

	5730.0000
	Debit

	5790.0000
	Either

	5990.0000 – 5991.0000
	Debit

	6000 series (unless listed below)
	Debit

	6100.8X00 
	Credit

	6400.1211 – 6400.1316
	Credit

	6600.0000 – 6610.0000
	Credit

	6790.0000
	Either

	7110.0000 – 7190.0000
	Credit

	7210.XX00 – 7290.XX00
	Debit

	7300.0000 – 7600.0000
	Either

	9900 series
	Either


Appendix B – GL Account Types
	SGL   Account
	Type of Account

	1000 series (unless listed below)
	Real

	1XX9.0X00
	Real

	1010.2000
	Real

	1511.0990
	Real

	1611.0000
	Real

	1613.0000
	Real

	2000 series
	Real

	3100.0000
	Real

	3101.0000 
	Nominal

	3102.0000
	Nominal

	3103.0000
	Nominal

	3106.0000
	Nominal

	3107.0000
	Nominal

	3109.0000
	Nominal

	3310.XXXX
	Real

	4000 series (unless listed below)
	Real

	4060.0000 – 4190.0000
	Nominal

	4210.0000
	Nominal

	4252.0000 – 4310.0000
	Nominal

	4392.0000 – 4430.0000
	Nominal

	4510.0000 – 4630.0000
	Nominal

	4700.0000 
	Nominal

	4871.0000 – 4882.0000
	Nominal

	4902.0000 – 4982.0000
	Nominal

	5000 series 
	Nominal

	6000 series 
	Nominal

	7000 series
	Nominal

	9000 series
	Nominal


Appendix C – Validation Points by Wave
	Wave
	Validation Point
	Contact Information

	1
	MSFC
	Phone: 256-961-9722

Fax: 256-961-9717
E-Mail: Dmoede@Agency.nasa.gov
Nharris@Agency.nasa.gov
Mkubacki@Agency.nasa.gov

	2
	
	Phone: 

Fax:

E-Mail: Dmoede@Agency.nasa.gov
Nharris@Agency.nasa.gov
Mkubacki@Agency.nasa.gov

	3
	
	Phone: 

Fax: 

E-Mail: Dmoede@Agency.nasa.gov
Nharris@Agency.nasa.gov
Mkubacki@Agency.nasa.gov


Appendix C – Center Certification Forms

Appendix D – Agency Validation Form

1

